MHUHUCTEPCTBO TPYJIA
N COIMUAJIBHOI'O PABBUTUSA OMCKOU OBJIACTH

PACITOPANKEHMHUE

OH 071 %0f1.0 07 7000 No ¢4 7',/2
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r. Omck

O6 opraHu3alK BHYTPEHHEr0 KOHTPOJISI B TOCYAApPCTBEHHBIX YUpexaeHHsIX OMCKOH
001acT, HAXOIAIIMXCS B BeleHUH MUHUCTEPCTBA TPY/la U COLUATIBHOTO Pa3BUTHUS
OMckoii 001acTH U eT0 TEPPUTOPHANIBHBIX OpraHax

B 1ensx KOOpAMHAIIMM MAEATEIBHOCTH TOCYAApPCTBEHHBIX YUpEeXKICHUH
Omckoit obnacT, IOJABEIOMCTBEHHBIX MMHHCTEPCTBY TpyJda M COLMAIBHOIO
pazBuTHs OMCKOH o00JlacTH M €ro TEeppUTOpPHAIBHBIX OpraHoB (majee
COOTBETCTBEHHO — YUpPEXJIeHUsl, MUHUCTEPCTBO, TEPPUTOPHAIILHBIE OPraHbl):

1. YTBepauTh MeTOOMYECKHE DPEKOMEHJIALUU I10 OpraHu3alUd CHCTEMBI
BHYTPEHHEr0 KOHTPOJISI B TEPPUTOPHAIBHBIX OpraHax, YYpeKIEeHHUSX COTrIacHO
MPUWIOKEHHUIO K HACTOSIIEMY PaCIOPsIKEHHIO.

2. TepputopuallbHbIM  OpraHamM W YYPeXIAEHUSIM  MIPEJCTABUTHL B
JIerapTaMeHT (PMHAHCOBO-3KOHOMUYECKOro obecneueHuss MuHHUCTepCTBa:

1) B cpok o 20 cenTsiops 2015 roga npoekT paspaboranHoro [looxeHus o
BHYTPEHHEM KOHTPOJIE;

2) B cpok 10 25 ceHTs0pst 2015 rona yTBep KACHHBIN IJIaH MEPONPUATHIA 110
BHYTpeHHeMy KoHTpouto Ha IV kBapran 2015 ropa;

3) B cpok mo 30 HosaOpst 2015 roma 1uraH MEepONPHUSTHNA MO BHYTPEHHEMY
KoHTpouto Ha 2016 roz.

3. KoHTpob 3a HCIIOJIHEHHEM HACTOSIIEr0 PacliopsbKEeHUsl OCTABIISIO 3a COOOI.

Munuctp MLIO. JIuTaTKOBCKHIA
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TIpunoxenue

K paciiopsxeHHIo MuHucTepcTsa
TPYJa ¥ CONHAJBHOTO Pa3BUTHS
Omcxoit 06s1acTr

or*/. (9 2015 roma Ne 47 %-;
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METOINYECKHE PEKOMEHJATN
II0 OpraHU3alK CHCTEMBI BHYTPEHHET0 KOHTPONS B TEpPATOPHANBHEIX OpraHax
MunucTepeTsa TpyAa 1 CONUaIbHOro pazsutust OMckol 001acTy, rocyJapCTBEHHBIX
yupexaerusx OMckol o0acTH, HaxOQAIMMXCH B BEJACHUN
MuHucTepcTBa Tpyia B COLHATIBHOTO
pazsuTHs OMCKOH 00nacTh

1. OpI‘aHHBaI_IHH CHUCTCMbBI BHYTPCHHECTO KOHTPOJIA

Hacrosmue MeToAMYecKHME PEKOMEHJAUMH 10 OpraHu3alldd CHCTEMBbI
BHYTPEHHEIr0 KOHTPOJIi B TEPPHTOPHANBHBIX Oprasax MHUHHCTEPCTBR Tpyda MU
COLMaIbHOTO pa3BUTHA OMcKo# obnacTH (Jlanee COOTBETCTBEHHO— TEPPUTOPHATBHEIE
opraHsl, MHHHCTEPCTBO), FOCYAAPCTBEHHBIX YYPEIKIECHUAX, HAXOAIINXCA B BeIeHUH
MunucrepctBa (fanee - yUpexHeHus), paspaboTaHbl B LENAX KOOPIMHAIIMK
NeATENHHOCTH M BHIpaDOTKM €HMHOTO IOOXOHAa K TIPOBEACHHIO BHYTPCHHHX
KOHTPOJIBHBIX MEPOIIPUATHIA.

Ilog cucremMoiffi BHYTpPEHHETO KOHTPOJS IIOHHMAETCH  COBOKYITHOCTH
OpPraHHM3AaIlHOHHON CTPYKTYphl METOIMK M IIpOUENyp, HPHHATHIX PYKOBOJCTBOM
TEPPHTOPHUANIBHOTO OpraHa, YHYpeXKHeHHS B KadyeCcTBE CpPeACTB YIOPANOYEHHOIO H
3¢ (GEeKTUBHOTO BeleHHS XO3sHCTBEHHOH [eSTCAbHOCTH, KOTopas B TOM UHCIe
BIJIIOYAET OpPraHu3oBaHHblE BHYTPH JI@aHHOTO TEpPPHUTOPHAIBHOIO  OpPraHa,
YUpeXAeHWA CBOMMHU CIIaMHU KOHTPOJNb B IIPOBEPKY:

- COOTRETCTBHSL OCYUIECTRISAEMOH YCTaBHOHM JeATeNbHOCTH JeHCTBYIOUEMY
32KOHOJATEeNILCTRY M YHPSAMTELHEIM JTOKYMEHTaM;

- BEITIOJIHCHUS TOCYHLAPCTBEHHOTO 3ajaHUs B COOTBETCTBHH C PErMOHANLHLIMH
CTAHAAPTAMH TIPEIOCTABICHHS I'OCY LAPCTBEHHRIX YCIYT;

- 060CHOBaHHOCTH PAacUeTOB CMETHEIX HA3HAUCHMH;

- HICTIOJTHEHHS OIO/KETHBIX CMET, COOIIIOJIEHHS JIHMHTOB OHOIKETHBIX
0043aTeNbCTB;

- OpraHM3all KOHTPAKTHOM CHCTEMSI 3aKyIOK TOBapoB, paboT M ycuyr ans
roCYJAapCTBEHHBIX HY R,

- obecieYeHHs COXPaHHOCTH JIEeHEeKHBIX CPeICTB H MaTepHAJILHEIX IEHHOCTEH,

- 3aKOHHOCTH ¥ 000CHOBAHHOCTH X034MCTBEHHBIX ¥ (GUHAHCOBBIX ONepaluil, B
TOM WHCIE ¢ OCHOBHBIMHM CpeICTBaMH W HeMaTepUalbHBIMH AaKTUBaMH H
WHBECTHLIMAMHU, I[PaBUILHOCTH MX OTpaXXeHHs B OyXTralTepckoM ydUeTe H
OTYETHOCTH;

- PacuUETOB 10 O1IaTe TPYIa M IPOYNX PacdeTOB C pabOTHHUKAMU;
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- GaKTHYECKOI'0 BBINONHEHMA O0BEMOB CTPOUTEISHBIX paboT (KOHTPONBHBIE
00OMeEpBI, DKCIIePTH3a KauecTBa padoT);

- PacyeTOB ¥ CBOSBPEMEHHOCTH IPEAOCTABIEHMS IpaXkAaHaM Mep COLUanbHOH
TIOHAEPIKKH;

- pacyetroB ¥  0ODOCHOBAHHOCTH  INIPENOCTABICHUA  TOCYAapCTBEHHOH
COLMAJIBHOM TIOMOLIM, B TOM YHCIE TOCYAApCTBEHHOM COLMAJIBHON MOMOIIM Ha
OCHOBE COLMANbHBIX KOHTPAKTOB;

- UHBIX HAIPaBICHUN KeATENLHOCTH,

Jns  opraHuzanudm = CHCTEMBI  BHYTPEHHETO  KOHTPONS  YUPEKACHUIO,
TEPPUTOPHATILHOMY Oprady Heobxoaumo paspadorarh llonoxkeHnue o BHyTpeHHeM
KOHTPOJIE.

[Tonoxenyie o0 BHYTPCHHEM KOHTPOJE MOOJDKHO COAEpPXKaTh CleIyIonue
pa3nesbl:

1. Llenn, 3a1a44 ¥ OPHAIMIIE] BHYTPEHHEIO KOHTPOJIA.

OcHOBHOH Lenbl0 BHYTPEHHEIO KOHTPOJS ABISETCA CBOEBPEMEHHOE
BBIABIICHHE U TIpecedeHUe HAPYIICHUH NeHCTBYIOMIEro 3aKOHOAaTENLCTRA.

3ajlayaMy BHYTPEHHErO KOHTPOJSA SABJAETCA CAMOCTOSTENBHOE BHIABICHHE
HapyIIeHUH AelCTBYIOLIEro 3aKOHOAATENILCTRA M CBOEBPEMEHHOE NPHUHATHE MEp TI0
HUX YCTpaHEHHIO U HETONYIEHHIO B JalbHEeHIIeM.

BryTpeHHHT KOHTPOIL OCHOBBIBAIOTCS Ha CIEXYIOMUX NPUBELIMTIAX:

— IPWHUUI 3aKOHHOCTH — HEYKIIOHHOE H TOYHOe COOIOJIeHHEe BCEMH
cybbekTaMH  BHYTPEHHEro KOHTPOJIL HOPM M IIPaBHUJl, YCTAHOBJIEHHBIX
HOPMAaTHUBHBEIMH 3aKOHoAaTenbeTBOM Poccuiickoli ®enepaiuy;

— UpUHUMIT OOBEKTHBHOCTH — BHYTPEHHHHM KOHTPOIb OCYIIECTBIASTCS C
UCIOAB30BaHMEM  (aKTHYECKMX  JOKYMEHTANBHBIX  HAaHHBIX B IOPAJKE,
YCTaHOBICHHOM 3aKOHOZATeNnscTBOM Poccuiickoit Penepanuy, NyTeM NpAMEHCHUS
METOJIOB, 00ECIIeYMRAIOIIMX TIOIYYeHHE TTOJHOM | JIOCTOBEpHOH HHbGopManuy;

— TPUHIMII OTBETCTBEHHOCTH — KaXbIH CyOBEKT BHYTpPEHHEro KOHTPOJL 3a
HeHaJJIexKamlee BBIIOJIHEHWE KOHTPONBHBIX (YHKIMI HeceT OTBETCTBEHHOCTHL B
COOTBETCTBHH C 3aK0oHOMaTelbeTBOM Pocculickoit @enepaiyy;

~ NPHHOUII CHCTEMHOCTH — IIPOBEIEHHE KOHTPONBHBIX MEPONPHATHI BCex
CTOPOH MEATEeNbHOCTH OOBEKTa BHYTPEHHEIO KOHTPOJA H €ro B3aHMOCBA3eH B
CTPYKTYpE yTIpaBJIeHNUA,

B jpanHOM pasfene Taxkke cHefyeT yKa3aTh HOpPMAaTHBHBIE JOKYMCHTEHI,
IpHMeHAEeMbIE B paMKaxX KOHTPOIBHBIX MEPOIIPHITHIH.

2. Iopsapok oprasusanyy BHYTPEHHETO KOHTPOJIS.

B nansoM pasnene HeoOXOHuMO ykKazaTh OGBEKTBI M CYOBEKTHl KOHTPOJS ,
HIpeIyCMOTPETh JOJDKHOCTHOE JIHI0, OTBETCTBEHHOE 3a OPTaHM3AlUI0 BHYTPEHHEIO
KOHTPONSL.

Ob6bsexTaMi BHYTPEHHETO KOHTPOJIS SBISIOTCS:

- ITaHOBEIE JAOKYMEHTE! (IaH (QUHAHCOBO-XO3AHCTBCHHOW NEATENLHOCTH,
CMETa PacXofoB, KaIbKYISIHN);

- KOHTPaKTHl W JIOTOBOPBI Ha 3aKymNKy TOBapoB, paboT, YCIyr, JOroBOPBI
OKa3aHUe YUpexKJeHHEeM IUIATHBIX YCHYT;

~ HOPMATHBHO-TIPABOBEIE AKThI, OPTaHN3alUOHHO-TIPAaBOBLIE aKThI;




- IepBUYHEAIC OyXranTepckue JOKyMEHTHl U PeruCTpPhl YYeTa;

- (hakTHI X03HCTBEHHO XKHU3HH, OTPAKEHHBIE B YUETE;

- TMYHBIC [efla TpakKgaH — TNOJydaTeledl Mep COLMANbHOR IIOIIEepKK,
IIOJIydaTesiell COHaNbHBIX YCIIYT,;

- Y4eTHas JOKYMEHTAIHA 10 IIPEAOCTaBICHHIO COIMATBHEIX YCIYT;

- Gro[KeTHAs, OyXranTepeKas, HANOToBas, CTATUCTHYCCKAs U MHasd OTYETHOCTS
YUpEXKIAEHUS,

- UMYIIIecTBO U 06g3aTeNnbeTBa YUpe K ICHHS;

- IITATHO-TPYAOBas AUCIHAILIHHA.

CyOGbexThl  BHYTpEHHEro KOHTPOJI  ompelensiotcs Ilonoxenwem o
BHYTPEHHEM KOHTPOJIE YUPEXACHHS, TEPPHTOPHATRHOTO OPrana, UMH ABIIOTCA:

- PYKOBOAMTEIb YUPEKIEHS, TEPPUTOPHATIBEHOTO OPraHa W €r0 3aMeCTUTEIIY;

- PYKOBOJUTEIH CTPYKTYPHBIX HOApa3IeIeHMIi;

- KOMHCCHS TI0 BHYTPEHHEMY KOHTPOJIIO.

Pasrpanuyenue MONHOMOUHM M OTBETCTBEHHOCTH JIML, 3a/efCTBOBAHHBIX B
(pYHKLHOHMPOBAHUH CACTEMBI BHYTPCHHET'O KOHTPOJIS, ONPEAENIETCS BHYTPCHHIMH
JOKYMCHTaMM YUPEXKACHUM, TePPHTOPHAIBHBIX OPIaHOB, 8 HMEHHO TI0JOXEHUSIMH 0O
COOTBCTCTBYIOIIMX CTPYKTYPHBLIX TOJAPasIeleHusX, a TaKkKe OpraHd3alfdoOHHO-
PacHOPARUTENLHBIME JOKYMECHTAMHE YYPEKACHUH, TEPPUTOPHUANBHEIX OPraHoB H
AOJKHOCTHBIMH ~ MHCTPYKUMAME PabOTHHMKOB  YUPEXJICHHM, TeppHTOPMANIBHBIX
OpTaHoB,

K cybbexraM BHYTpCHHETO KOHTPOIS B TEPPHUTOPUANBHEIX Opramax,
YUPEXKACHHAX OTHOCHTCS TakKe HasHaYaeMble pYKOBOAMTENIEM OTBETCTREHHBIE JIHLIA,
KOTOPBIM ~ NPEOCTABJAIOTCA  COOTBETCTBYIOIIME  IIpaBa  JUId  NPOBEIeHHS
KOHTPOJBHBIX MEPOTIPUATHIA.

Ilpn  oCymecTBIEHMH BHYTPEHHETO KOHTpPONS KOMHCCHEN, ee COCTaB
HEOOXOZMMO yTBepAMTS ITONOXKEHHEM O BHYTPEHHEM KOHTPONC JTHOO NPHKA30M
(pacIopsDKeHHEM) PYKOBOIUTEIS YIPEKACHHAS, TEPPHTOPHATEHOTO OPraHa.

IlocrosHHO ~ meHCTBYIOMAsS KOMMCCHS II0 BHYTPCHHEMY KOHTPOIIO B
YTBEPK/IAETCS B CIHEAYIOUIEM COCTABe:

1) npencenatens xoMuccuu: [yKasars: JOIDKHOCTS, GaMMIMIO H HHALMAIL];

2) "meHbl KOMUCCHE: [yKa3aTh: JOKHOCTH, GaMITHE ¥ HHHLHAIEL].

3. Ilpontenypsl BHYTpEHHEIO KOHTPOJIA.

ITpouenypsr BHYTPCHHETO KOHTPOJA YUpexICHHE onpeaenser
CaMOCTOSATEIIBHO, UMH MOTYT OBITh:

~ JOKYMEHTabHoe ohopMIIeHHE;

- TIOATBEPKICHAE COOTBETCTBUS MEXKAY OOheKTaMH (HOKyMeHTaMH) M (WIIH)
PX COOTBETCTBUS YCTAHOBJICHHRIM TpeboBaHUsIM;

- CAaHKIIMOHHUPOBAHME CAETIOK H ONepanyid, obecreynBaromniee MOATBEPKICHIES
[IPaBOMOYHOCTH X COBEPIICHHUS,

- CBepKa pacueToB YUPSKIEHHA ¢ NOCTaBUIMKAMH H HOKYNATENAMH (IpOYUMH
feGuropaMu M KPENHTOPaMH) XN IMOATBEPXJICHHS cyMMm jleGuTopckolt u
KPEMTOPCKOH 3a/I0IDKEHHOCTH;

- CBEpKa OCTATKOB HO CYeTaM OYXTalNTepcKOTo yuyeTa HAIMUYHBIX JICHEXHEIX
CPEeICTB € OCTATKAMH JICHEXHEIX CPEICTR 0 I@HHBIM KaCCOBOH KHUTH,
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- CBEpKAa OCTATKOB IO cueraM OyXTalTepCKOro ydYera MaTepHalbHBIX
[EHHOCTEH ¢ OCTATKAMH MO JAHHBIM ITIaBHOM KHUIH,

- pasrpaHHyYeHHEe TIONTHOMOYNH W poTalus 00g3aHHOCTEIH;

- IPONEIyphl KOHTPONs (HaKTHUECKOI'0 HAMYMSA U COCTOSHMS 0OHLEKTOB, B TOM
9IHCIIE (PUBNYECKAs OXPaHa, OTPAHHYCHHE JOCTYIIA, HHBEHTAPH3AIIHS;

- KOHTPOJIb 38 IPaBUNLHOCTBIO CHAEJNOK, YUETHBIX OlLICpalldil; 38 TOYHOCTLHIO
COCTaBJICHUSI CMET, IUIAHOB; 32 COONIONEHHEM CPOKOB COCTABIEHHS OTYETHOCTH;

- KOHTPOJIb TIPDABOMEPHOCTH HA3HAUEHHWs BCEX BHIAOB Mep COUHaiIbHOM
HOAJEPKKH, COOJIOJCHNE CPOKOB HA3BHAYECHMA U BBIIIIATH,

- KOHTPOIIb KA4eCTBA IIPEIOCTABICHNS COIHATIBHEIX YCIIYT,

- KOHTPOJIb TIONIHOTBI 1 CBOEBPEMEHHOCTH IOCTYIUICHHS IEHENKHBIX CPEICTE OT
MCTOYHHMKOB TIOCTYIUICHUS IOXO/0B;

- TIPOBEPKA PacdeToB NpPW ONpENeNeHHH CPeNHENYLIeBOr0 AOXONa IpaxiaH
AUt HasHaYEeHUs Mep COLMaNbHOM MOMIEPKKH, AN OIpeeNleHHs pasMepa oIIaThl 3a
COLMATIBEHOE 00CITYKHBAHHE;

- IPOLEAYPEI, CBA3aHHLIC € KOMIBIOTEpPHOH ofpaborkoil uudopmammyu u
MHQODMANMOHHEIMK ~ CHCTEMAMH: pEINJaMeHT JHOCTyNa K HH(MOPMAIMOHHBIM
CUCTEMaM, JIaHHBIM H CIPABOYHHMKAM, IIpaBuMia BHEAPSHHS W IIOIHEPIKKH
VH(OPMALMOHHEIX CHCTEM, TpPONEAypa BOCCTAHOBIEHHS JAHHBIX, NPOLELypHI,
obecnieunpatoiue OecriepeCoiiHOE HCIONB30BAHME MHGOPMAIMOHHLIX CHCTEM;
JOrHYecKas U apudmMeTHIecKas IpoBepka JaHHBIX B Xo/ie 06paboTKH HHPOPMAIIH O
baxTax X03s7MCTBEHHON KU3HY;

- MHBIE IIPOLEAYPHL.

4. IIpaBa U 065%3aHHOCTH KOHTPOIMPYIOUIAX ¥ KOHTPOIHPYEMBIX JIHIL.

ORHOBpEMEHHO C MpaBaMi JOIDKHEI GBITH ONpPENENeHsl ¥ 00A3aHHOCTH JIUL,
OCYINECTRASIOMUX BHYTPEHHHN KOHTPOJb, 4 UMEHHO:

- [IOJJHOTA ¥ CBOEBPEMEHHOCTD ITPOBEAEHUS [IPOBEPOK;

- 060CHOBAHHOCTH BEIBOJIOB JIO PE3Y/IBTATAM NPOBEIEHHBIX POBEPOK;

- 06OCHOBAHHOCTS  IIPEAJIOKEHHH 110  NOBBILEHHIO  5(GEeKTHBHOCTH
XO3AHCTBEHHON AEATENBHOCTH, pPAlHOHAIM3AINH Oyxrarrepekoro (GI0KETHOTO)
ydera v T.IL.;

- paspaboTka MEpONIpHATHII HO YCTPaHEHHIO HEJOCTATKOB, BLISBICHHEIX
IPOBEPKAMHU B IPYIUMH MEpaMU BHYTPEHHEr0 KOHTPOIS (CPOKM paspaboTKy IIAHOB
MEpOTPUSITHH, OTBETCTBECHHEIE JINHA U CPOKH YCTPAHSHUs HEJIOCTATKOR).

5. Iopsjtox 06paGOTKH pe3y/IpTATOB MEPOTIPHSITHI BHYTPEHHENO KOHTPOILSL.

6. Ouenka cocTOSHUS D(GGEXTHBHOCTH CHUCTEMBl BHYTPEHHETO KOHTPOIISL.
OueHka Npou3BOAUTCS CyOBEKTAMH BHYTPEHHETO KOHTPONS M PacCMaTpPHBAeTCH Ha
COBEMIAHUAX, MPOBOIUMBIX DYKOBOZHTENEM YUPCKICHHS, TEPPUTOPUAIBHOIO
OpraHa, yCTpaHEHMs BBHIABICHHBIX HEJAOCTATKOB M BBITOIHEHUS BHIHCCEHHEBIX
NpEeT0XKEHHI,

2. OCHOBHBIE HANPaBICHUA JEATENBHOCTH, MOIEXKANIHE BHYTPEHHEMY
KOHTPOJIO
2.1. Opranmsanms u  BejeHue OyXTralTepcKOro ydera, HKOCTOBEPHOCTH
IPENOCTABINEMON OTYETHOCTH,




Ilpy mnpoBepke [gAHHOTO HAIPABICHHS HEOOXOHMMO PYKOBOACTBOBATHCA
®epepanbHBIM 3aKOHOM O OYXTanTepCKOM Y4eTe, HHCTPYKUHSME II0 BeAeHHIO
Oyxrantepckoro (OIOJXKETHOro) ydyeTra M APYTUMM HOPMATHBHBIMH IIPaBOBEIMH
aKTaMmy,  perNaMeHTHPYIOIIUMH  BOIPOCH  OpraHM3allMd U BEIeHHA
OyXTraJTepcKoro yuera.

B xozme mpoBepKH oOpraHM3anuy  OyXrajlTepckore yuera H3ydarTcs
cTpyKTypa Oyxrantepckoil cimyx6ri, GOpMEI B METOJBI BEACHMS OyXralTepcKoro
ydera.

ITpu aTOM CllenyeT BEISSCHHUTB!

1) HanuuMe YTBEPXICHHBIX IMODKHOCTHBIX HWHCTPYKUHHH (IOMMXKHOCTHBIX
pernaMeHToB) 111 paboTHHKOB OyXranTepun;

2) cobnronerue $GyHKUMOHAILHOTO IPUHIINNA paclIpeNelIeHHs ClyKeOHBIX
obs3aHHOCTEl B OyXrantepuu;

3) HamuuMe YyYeTHOH IIONHTHKY, OCHOBHBIE IIOJNIOXKEHUA KOTOPOH
COOTBETCTBYIOT AeHCTBYIONIEMY 3aKOHOIATEeNLCTRY;

4) coOirofeHne yTBEPKISCHHOIO PYKOBOJUTENIEM TEPPUTOPHANLHOIO OpraHa,
yapexaeHus rpaduka JokyMeHToo6opoTa;

5) npuMeHeHHEe YHHMQHUUHpOBaHHBIX ¢opM (uHaHCOBOH, yueTHOH U
OTUYETHOH OyXranTepckoi JOKYMeHTAIHH;

6) NpaBHIIBHOCTL, CBOCBPEMEHHOCTE O(OPMIEHHS H COCTABIICHUA KYPHAIOB
oriepaliii, cocraBlenys 000POTHBIX BEAOMOCTEH ¥ COOTBETCTBUE UTOTOB 0OOPOTOB
U OCTATKOB, IPUBEACHHEBIX B HUX, JAHHEIM CHHTETHUECKOTO YUeTa;

7) cooTBeTCTBHE (BaKTHIECKUX OCTATKOB MATCPHATLHBEIX M HEMaTepPHATBHBIX
aKTHBOB HA HAYal0 To0Jla OCTaTKaM B pETHCTpax OyXralTepckoro ydera 34
IpeAbIAYIIHA oM.

ITpoBepxoit cOCTOSHUA CYyXTranTepcKOTO yHeTa M OTUYETHOCTH YCTAHABIHUBASTCS:

1) npaBunbHOCTE OQOpMIeHUA HEPBUYHBIX YUYETHHIX JIOKYMEHTOB, a
VIMEHHO:

-~ TPaBHUABHOCTH 3aNQJHEHNS PEKBH3UTOB;

- HaJu4He UCIPABICHUH, HE OTOBOPEHHBIX B YCTAaHOBJIEHHOM IOPSIKE;

- MOINMHHOCTH IOANMCEH JODKHOCTHBIX M MaTePHAIBHO OTBETCTBEHHEIX
N,

- TNpPaBUIBHOCTE PACHETOB B JOKYMEHTaX;

- JOCTOBEPHOCTH NEPBUYHEIX JOKYMEHTOB;

JOCTOBEPHOCTHh GHHAHCOBBIX U XO3SHCTRBEHHBIX Olepanyil, OTPAKEHHEBIX B
HMEPBUYHEIX JOKYMEHTaX;

2) IpaBHIBHOCTE BeJleHHSA KAacCOBBIX oOllepalyiii, ydueTa OGJIAHKOB CTpOTOH
OTYETHOCTH, 2 UIMEHHO:

-~ HATM4YMe JOroBOpa O MaTepHalbHOW OTBETCTBEHHOCTH C  JIHI[AMH,
OCYIICCTBIAIOMIMMM  OMepalid ¢  JICHEKHOH  HATMYHOCTBIO,  JIEHEKHBIMU
JOKYMeHTaMH U 0JIaHKaM¥ CTPOroH 0T4ETHOCTH;

- HAJTAYUE [IPUKA3a PYKOBOXMUTENS C IPHIOKEHHBIM pacieToM-000CHOBaHHEM
Ha YCTaHOBJIEHWE JMMHTAa OCTaTKa HATWYHBEIX JEHEXNHBIX CpPEACTB B Kacce
YUpesKIeHNS;




- HAJIM4YKe ¥ CBOEBPEMEHHOE 3all0fIHEHWEe KHHUIH PerHCTpalliyl NPUXOMHBIX U
PacXOTHBIX KACCOBBIX OPJEPOB;

- BE/ICHUE KacCOROM KHHTH, CBOSBPEMEHHAs perucTpais B Hell onepauui 1o
NOCTYTUJIEHHUIO M BBHIOBITHIO ICHE)KHBIX CPE/ICTB, ACHEKHBIX IOKYMEHTOR;

- IPaBWILHOCTH OGOPMIIEHHS IIPHXOMHBIX M PACXOMHBIX KaCCOBEIX OPHEPOB,
3aII0IHEHHE BCeX HEOOXONUMBIX PEKBH3MTOB, HANWUYME  IOJIIMCEH  JIHIl,
OTBETCTBEHHBIX 32 MX COCTABJICHHE;

- COOTBETCTBHE CYMM B IIPUXOJAHBIX ¥ PACXOIOHBIX KACCOBEIX OPJIEpax CyMMaM,
OTPaKEHHBIM B OYXIajITepCKOM YHeTe U perucrpe OyxranTepckoro yuera (KypHan
ollepanyuil o BEEHUIO KaCCOBBIX OMepaluii);

- HAJIMYMe MPHIIOKEHHBIX K pacXoJHBIM KAacCOBBIM OpIEpaM OOKYMEHTOB —
OCHOBaHMI IS BRIAAYH JIEHEKHBIX CPEACTB (IEHEXHEIX JOKYMEHTOR) U3 KACCHY,

- CODIIIOZIEHHE CpPOKOB CHAYH MEHEXHOH HaNMYHOCTH YIHOJIHOMOYECHHLIMH
UIaMH;

- HaJIM4He U BeJIeHHe KHHUTH y4eTa ONIaHKOB CTPOroH OTYETHOCTH;

- CBOCBPEMEHHOE COCTaBJeHHE OTBETCTBEHHBIMHM JIMIIAMH OTYEeTOB 00
UCIIONB30BaHUH OJaHKOB CTPOTOM OTYETHOCTH, HAIWYHE YTBEPAMTEILHON HOAMMCH
DPYKOBOJAUTENS YUPEKICHHS B OTUETE,;

- CBOEBPEMEHHOE 3allOJTHEHWE KHUIHM Y4YeTa BbIJAHHBIX OJIAHKOB CTpOTOM
OTYETHOCTH (B MOMEHT BBIAAYH UX HEMOCPEICTBEHHEIM MOIYYATEIM ),

- [[DOBEJICHME HMHBEHTapH3aluu (pEeBU3MH) KAacChl, OJIAaHKOB Crporoi
OTYETHOCTH;

3) mpoBepKa pac4eToB ¢ NOAOTIETHBIMM JIUIAMHE, 3 HMEHHO!

- HAMY4Ms [IpUKaza PYKOBOXUTeNs 00 YTBEpXICHHH IOJKHOCTHBIX JIHII,
HMEIOIIMX 1IPaBo Ha IOJYYCHHE HaJMYHBIX JEHEXKHBIX CPEJICTB Ha X034¥iCTBEHHbIE
LeJId Y IpefCTaBUTeNECKHE PACXOIbI;

~ HalA4Y¥sg BHYTPEHHETO IIONOXEHHS O CIYXKeOHBIX KOMaHAMPOBKAX H
ClTyeOHBIX pa3be3fiax, OlpelelleHHe IOpsKa ¥ pa3sMepOB BO3MEIICHHS PAacXofo0B,
CBA3AHHBIX CO CIYXeOHBIMM KOMAHIMPOBKAMHK B COOTBETCTBMH C [eHCTBYIOMIMM
3aKOHOJATEIHCTBOM;

- HAIHYMA 3asiBJIeHHE Ha BBIady IEHEXHBIX CPEACTB IoJ oTdeT aubo Ha
BO3MEILIEHYE IPOU3BEIEHHBIX PACXOIOR, HAIHUHE B 3aSBIICHUSX HA3HAUYESHUS aBaHCa,
CPOKa Ha KOTOPBIH OH BBIAETCH, pa3pelIuTeNbHOH BH3bI PYKOBOXUTEIS;

- cOOMIONIEHNs TpPeeNbHOM BeIWYMHBI PACYETOB HAMYHBIME JIeHEXHBIMM
CPeICTBaMH C MONOTIETHBIMHY JIHIIAMH;

- CBOEBPEMEHHOCTH IIPEAOCTABIIEHUS aBAHCOBBIX OTHYETOB C IPHIOKCHHBIMU
TOATBEPKNAIOMIAMH JJOKYMCHTAMM, 3aHN0NHEHHE BCEX HEOOXONHMBIX PEKBH3HTOB B
GnaHke aBaHCOBOTO OTYETA;

- COOTBETCTBHSL IIPIWIOKEHHBIX NOATBEPXIAIOUIMX JOKYMEHTOB CyMMe,
TIPHHATOM K 3a4eTy COTJIACHO aBAHCOBOMY OTHETY;

- HANWYWST B HOPUIOKEHHBIX  IOATBEPKAAIONMX  JOKYMEHTaX  BCeX
HeOoOXOMUMBIX DPEKBH3WTOB (HaWMEHOBaHHWE IIPOJABIA, €TI0 pEKBH3UTHL, [ATa
OCYIIECTBIICHMS IIOKYIIKY, HAMEHOBaHMeE IIpHoOpeTaeMoro Tosapa, LieHa, CyMma);

- OTCYTCTBUS (PaKTOB BEIAUH MOJOTUYESTHBIX CYMM JIHIIGM, HE OTUMTABIIMMCS
3a paHee BLIJAHHEIE TI0] OTYET CYMMEI,




- OTCYTCTBHA He0OOCHOBAaHHOM 3a/J0DKEHHOCTH Nepe] TOA0TUESTHEIMU JTMIaMHK
Ha KOHEIl OTYETHOIO IIEPHOJIa;

- IPaBUJIPHOCTH BO3MEIICHHUA KOMaHIHPOBOYHBIX PpacXONoB (IHCBMEHHOE
pemenue paboTo/iaTens o HapaBlIeHUE pabOTHHKA B KOMAHIUPOBKY, COOTBETCTBHE
CPOKOBR KOM@HIMPOBKY, YCTAHOBIEHHBIM B pacloOpgIUTeIEHOM JOKYMEHTE,
GakTUHECKOMY CpOKY peGrIBaHNg B KOMAHANPOBKE);

- 00OCHOBAaHHOCTH BO3MEINEHWS KOMAHMPOBOYHBIX PacXONOB (BO3IMENICHUE
pacxXofloB, CBSA3aHHBIX C OIUIATOH Ipoe3fa, OIUIATOM IIPOJKHMBAHUS, BO3MEIICHUE
CYTOUHBIX B pa3Mepax, YCTAaHOBIEHHBIX 3aKOHOZATEILCTBOM: 3a cueT OIOMKETHBIX
CPEJCTB — B CTPOTOM COOTBETCTBUHM C YCTAHOBICHHBIMH HOPMaMH, CBBIIIE HOPM — 32

CYeT IKOHOMUU UM  WHBIX MCTOYHWKOB, JEJICHWE HOPM  BO3MEMIECHHSA
KOMaHAMPOBOYHBIX PACXONOB HCXOAd M3 MCTOYHHMKOB (UHAHCHPOBAHHS, BHIOB
KOMaHIHPOBOK),

4) paBHJILHOCTh BEICHHUSA Yy4YCTA OCHOBHBIX CpEJCTB, ofecimedeHHe ux
COXPaHHOCTH, 8 UMEHHO:

~ HAAWYME [PABOYCTAHABIUBAIOMIUX [NOKYMEHTOR Ha OOBEKTH OCHOBHBIX
CpercTB (3MaHUA, COOPYKEHHS, 3eMeNbHbIE YIACTKH);

- Hanuyue Tepedds ocofo  UEeHHOro HMMYIIECTBa, COOTBETCTBHE ero
CTOMMOCTHOH OLIEHKH AaHHBIM OyXraiaTepcKoil OT4eTHOCTH;

- IPaBUABHOCTE OTHECEHHUS MaTepHANBHBIX I[eHHOCTeH, YUCISIIIUXCS B yHeTe K
00beKTaM OCHOBHBIX CPEACTB, IIPABUIBHOCTE OTHECEHHSA Ha cueTa OyXraiTepckoro
yueTa;

- 3aKpellJIeHHe HX 32 MaTepPHAlIbHO OTBETCTBEHHBIMY JIHLAMU;

- CBOCBPEMEHHOCTh MPUHATHS K OyXrajiTepckoMy YydeTy, IIpPHCBOEHHE
WHAUBHIYANLHOTO HMHBEHTAPHOIO HOMEpa KaXAoMy OOBEKTY OCHOBHBIX CpEJCTB,
HAHECEHHE WHBEHTApPHOrO HOMepa Ha 00BeKT cmocoboM, O0ECHCUHBAIONIAM Ero
COXPAHHOCTE;

- HATY4YHe MHBEHTAPHBIX KAPTOUEK y4eTa OCHOBHBIX CPEJICTB U NPABUILHOCTD
VX 3aIlOJIHCHH, 3aII0IHEHUE BCeX HeOOXONUMBIX PEKBU3UTOB I OO0eCIedeHUs! UX
COXPaHHOCTH;

- HUIMYKME ONHMCH MHBEHTapHBIX KApTO4YeK, TEXHAcCHOpPTOB M JPYroH
TEXHUYECKOH JOKYMEHTALMU Js 00ecnedeH s COXPaHHOCTH OCHOBHBIX CPE/ICTB;

- IPOBEPKA COOTBETCTBUS HAMMCHOBaHWI OOBEKTOB OCHOBHBIX CpPEICTB
HauMEHOBaHHAM, YKa3aHHBEIM B OyXralTepcKoM y4eTe;

- IPaBUNIBHOE OIpEefcNeH’e CpoKa IIONE3HOI0 MCHONB30BaHHA  aKTUBa,
OpaBUIBHOCTE  OTHECEHHWs K  aMOPTH3allMOHHOH  IpyIile,  IIPaBHIBHOCTh
(hoOpMHUpPOBaHUS NIEPBOHAYANBHOH CTOMMOCTH 00BEKTOB OCHOBHBIX CPEJICTB;

- POBEJICHME BHIOOPOTHON MHBEHTapu3anu# OOBEKTOR OCHOBHBIX CPEJICTB B
TeuyeHUe (HHHAHCOBOIO I'ofa;

5) 060CHOBAHHOCTE U TIPABUIIEHOCTh CIIUCAHUS OCHOBHBIX CPEJICTB!

- HUIMMME PaclopaiUTeNRHOIO JOKYMEHTa Ha CO3[aHue KOMHCCHH IO
CIIMCAHUIO OCHOBHBIX CPEICTB;

- HATHYHE TOJHOTO ITaKeTa JOKYMCHTOB, ITOATBEPXKUAIOIMX 000CHOBAHHOCTD
CTIMCAHMA OCHOBHBIX CPEACTB, NMPOBEpKa Hanudus AedeKTHBIX aKTOB 33 MOJIMCHIO
TEXHUYECKUX IKCIIEPTOB;
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- YCTAHOBNIEHB! JIM KOMHUCCHEH HPUYHHE! CIIMCaHus OOBEKTOB OCHOBHBIX
CPECTB, BHISBIAIOTCS JIM JIMLA, BUHOBHEBIE B MPEXIEBPEMEHHOM BBRIOBHITAH, U
IPUBAEKAIOTCA AU OHY K OTBETCTBEHHOCTH;

- OCYIIECTBIIAETCS JI KOHTPOJb 32 H3BATHEM M3 CHUCAHHBIX OOBEKTOB
OCHOBHBIX CpeACTB HBETHBIX U JparolleHHbIX METaJlIOB, IPAaBHJILHBIM ONPEETICHUEM
WX BeCa W OIPUXOJOBaHHEM;

- I[poBepKa TONHOTH! TIEPEUNCIIEHUs B JIOXOX COOTBETCTBYIOLIEro OrOKETA
CYMM, ITOJIYUEHHEIX OT pealii3alluy 3JaHul, COOPY)KEHUH, NIepEeAaTOYHBIX YCTPOHCTS,
HaXOISIUMXCsl B OLIEpaTUBHOM YUPaBIEHUH, a TakXe OT peanusaliyd MaTepHalios,
HOJYYEHHBIX OT PasbOpKH 3THX OCHOBHBIX CPENCTB;

- MPaBHIBHOCTh OTPAXKEHHs B yduere CyMM, BBIPYUYEHHBIX OT peanu3alluy
OCHOBHEIX CPENICTB,;

- NIPaBUILHOCTD AMOPTH3AIIMOHHBIX OTYHCIICHHHN;

6) NPaBUIBHOCTh BEJEHUS YyIeTa MaTEepHalbHBIX 3alfacoOB!

- 3a0JIHEHHE BCeX HEOOXOMUMBIX PEKBH3UTOB B MEPBUYHBIX JOKYMEHTaX,
CIY>KallliX OCHOBAaHHEM JUIsl Ollepalmit ¢ MaTepHaNbHBIMU 3a11acaMu:

- coOrofileHe TOpAAKa BBJIAYU M Yy4eTa JOBCPCHHOCTEH Ha MOJydcHHe
TOBApHO-MAaTEPHANBHEIX  IEHHOCTEH, HalWyHe JKypHalia Yy4eTa BBIAHHBIX
JIOBEPEHHOCTEH;

- IPaBUIBHOCTh OTHECEHUS MATEPHANBLHLIX 3allacOB Ha cyeTa OyXraiaTepckoro
yyera,

- yyeT 0e3B03ME3HO MOJYHYEHHBIX MAaTepHaIbHBIX 3arIacoB, OTPAXKEHHE UX B
OyxrajJTepcKkoM  ydeTe, HalW4dde  JOKYMEHTOB, IOINTBEPKIAIOIIMX  (akT
Oe3B0O3ME3HOM Nepenayy;

- COCTOSHHE CKJAJCKOro yuera: Hanu4uMe [OroBopa C  MaTepHalbHO
OTBETCTBEHHBIM JIUILIOM, OTBETCTBEHHBIM 32 BEACHHE CKIAJCKOrQ ydeTa, HaJU4Me M
CBOCBPEMEHHOE 3aI0JTHEHUE KHUTH CKIIaJICKOTO yUeTa;

- BEicHUE OIEPAaTHBHOTO y4eTa: BeACHHE KHHU[ NpPeJIMeTHO-KOJIHYeCTBEHHOTO
y4eTa, TOKCHPOBKA HAKNaIHBIX-TpeOOBaHWE ¢ [HJaHHBIMM KHHIH IpEeIMEeTHO-
KOJIMYECTBCHHOTO YUeTa;

- 0GOCHOBAHHOCTH CITMCAHHA MATepHAIbHEIX 3allaCOB, B TOM 4HUCIIE!

HalHyye paclopsAUTENbHOrO JOKYMEHTa 00 YCTaHOBIEHWH HOPM CHHCAHHs
MATEPHANTLHBIX 3aMTacOB, COOTBETCTBHE HMX JeHCTBYIOWIEMY 3aKOHOJATENLCTBY WU
HUX pacueTHoe 000CHOBAHUE;

BeAEHHE KApPTOYeK YydYeTa MCHOIb30BAHUs ABTOIUMH, CBOEBPEMEHHOE
3anoJiHeHHEe apTonpobera;

BeleHHE M CBOCBPEMEHHOE 3afOJJHEHHUE J>KypHalla 3aKiaikd IPOyKTOB
MIMTAHHUS, CIHCAHUEe TPOLYKTOB IUTAHHS B COOTBETCTBHH C MEHIO-TpeCOBaHUAMHA H
NAHHBIMU, COAEPKAIMMHUCS B XKYpPHAJIE 3aKIIaJKH IIPOJYKTOB;

BEACHHE ¥ CBOEBPEMEHHOE 3aI0JIHeHHE apMaTypHBIX KapTO4eK, KOHTpOIb
JIBHIKCHUS MATKOI'O WHBEHTAps;

- TIpoBeJeHHE BHIOOpOUYHOI MHBEHTAPH3ALMH MaTepHANbHBIX LEHHOCTEH Ha
CKJIafax, B anTeke, Ha MEJUHHHCKIX [TOCTaxX U T.1.;

7) OpoBepKa pacyeToB ¢ ReOUTOPaMH M KpeAUTOpaMu:




~ HAJTH4YUs JOTOBOPOB C MOCTABIIMKAMH M TOJIPAIYHKAMH, IIPaBOMEPHOCTH UX
3aKIIOYEHHA (Ha TpeaMeT COOTBETCTBHS YCTABHOH NEATENLHOCTH H JOBEJEHHBIM
nuMuTaM, of0beMaM JIOBEJEHHOro (HWHAHCOBOTO oOOechedeHUs Ha BHINOJHEHHE
roCyAapCTBEHHOIO 3aaHus);

- JOKYMEHTAIGHOrO IMOATBEPKIUCHMS IIOCTABKM TOBAapOB, OKA3aHHA YCIVT,
BEITIONHEHUS paboT;

- CODMIOAeHNA CTOPOHAMH YCIOBHH IOTOBOpa, B TOM YHCHE:

TIOpsAZIKA W CPOKOB BRITONIHEHHS paboT (0Ka3aHus YCIyT), IOCTABKY TOBapa;

MOpS/KAa H CPOKOB OINIAaThl (WacTuuHas npenomtata, 100 — mpoueHTHas
ApefoIUiaTa WM OIlata Ho (axTy IOCTaBKH (OKA3AHWIO YCIYT, BBITOJIHEHHIO
paGor));

Ka4yecTBa W MOJIHOTE! IOCTABIAEMOT0 TOBAPA, OKA3aHHBIX YCIYT, BHIIOIHEHHBIX
paboT;

-~ COOIIFOIeHMS YCIIOBMH JeHiCTBYIONIEH CHCTEMBI 3aKYTIOK;

- CBOCBPEMEHHOCTH OTPaXCHHA PacyeToB ¢ KOHTpareHTaMH B OyXralTepcKoM
yuere;

- CBOEBPEMEHHOCTH HEPEUHUCIIEHUs CTPAXOBLIX B3HOCOR, HAJIOTOB II0 CPOKaM B
COOTBETCTBHU C JEHCTBYIOIMM 3aKOHOAATENBCTBOM;

-~ 000CHOBaHHOCTH IIPOU3BOMMEIX pacdeToB (IIPOBEpKa COOTBETCTBUA HAHHBIX
pubOpPoB yueTa 3HepronoTpedIeHHs, BOLB! JaHHBIM, YKA3aHHBIM B CYETAX Ha OIIIATY
KOMMYHaJBHBIX YCIIYT, OTUIaTa YCIYT B COOTBETCTBHH C YCIIOBHSAMH JOT0OBODA);

- COCTABJIEHUS aKTOB CBEPOK;

- BBIABAGHUSA OpHdMH  o0pasoBaHMA  JeOuUTOpckod W KpemuTopcKoi
3a10/KEHHOCTH,;

- CPOKOB BO3SHHKHOBEHHS 33/J0JDKEHHOCTH, €¢ peaJbHOCTH, Mep, MIPUHATHIX K €¢
TIOTAIIEHHO;

- coOMOfeHHA  NOpSAKa  CHHcaHus  HeOUTOPCKOM M KpeauTOpCKOi
3aJ0TDKEHHOCTH;

8) npoBepKa MPaBHILHOCTH NPOBESHHI HHBEHTAPU3ALMY, ONMPENCTeHUs ee
Pe3yNBTATOB M OTPAXKEHHS X B ydeTe, a HMEHHO:

- HaJlM4YHs HpPaBOBOrO aKTa pPYKOBOAUTENA TEPPHUTOPHUANBHOIO Opraua,
YIPEXKIEHHs O IIPOBEJCHHMH MHBCHTAPDU3AIMH: YCTAaHOBIEHUS YKa3aHHBIM
[IPaBOBEIM aKTOM 00beMa, IIOpSAKa W CPOKOB NPOBEACHHS HHBEHTAPH3ANMWH B
COOTBETCTBHM ¢ MeToU4eCKHUMHY yKa3aHHAMH O HHBEHTAPU3ALUNA UMYIIECTBa
W (UHAHCOBBIX 0053aTeNbCTB; COOMIOEHHS TIEPHUOAMYHOCTH IIPOBEACHHS
WHBEHTAPU3ZALHM,

- IPOBEJEHMST YHBEHTApU3aUuyd B MOJHOM oObeMe MIM OrpaHHYeHUS
TIpOBEPKOH MaTepUallbHAIX IIeHHOCTEH;

- IPOBEJeHHs HWHBEHTApH3aliMM  B3auMopacueToB ¢  geburopamMu U
KpeauTOpaMu;

~ IPaBHABHOCTH oOopMIIEHHUT 7§ YTBEPKASHUS pPEe3YIBTATOR
HHBEHTApH3aIlUH;

- IPaBUJIBHOCTM M CBOEGBPEMEHHOCTH  OTpPaXeHHs  Pe3yJNbTATOB
WHBEHTAPH3AHH B OyXralTepCKOM Y4YeTe;




10

- COOMIONEeHNS TIOPAAKA PeryJMpOBaHMI HHBEHTAPH3ALMOHHLIX PasHUI] H
OCYIIECTBJICHUS TEPPUTOPHAIILHBIM OPraHOM, YUPEKJICHHEM KOHTPOJIA OTHECEHUS
¥ B3BICKaHHUs HENOCTa4 C BUHOBHBIX JIMI H NPOXOXAEHHS JIeN B CIHEICTBEHHBIX
OpTaHax.

2.2. Mcnonk30BaHue HEMaTEpHAILHEIX aKTHBOB.

Jts  npoeepkr  HeoOXoquUMO OUEHUTH 3Q¢eKTHBHOCTh HCIIONb30BAHUAL
HeMaTepHanbHbIX PECYpPCOB:

1) dbaxT oTCYTCTBHUS Ha CKIajaX HeMaTepHalbHBIX aKTHBOB, HE HCIOIB3yEeMbIX
B UX JIeATENbHOCTH;

2) dhaxT CROCBPEMEHHOCTH CIIMCAHUSI HEMaTePHAIIBHBIX aKTHBOB HIIH IIPHHATHS
peIieHus 0 BX [Iepefade IPyIrUM YUpexIeHHAM WIIH OpraHUu3aiisM;

3) cocTogHUE CKIAJCKOrOo y4eTa, o0ecledeHre UX COXPaHHOCTH Ha CKiIafe 10
BBEJIEHMS B OKCILIYaTallHIo;

4} paxT OTCYTCTBHE pPacXoZOB Ha PEMOBT M  COHCPKaHHEe  He
IKCILUTYaTHUPYEMOro 00Opy0BaHNUS;

5) orcyrcTBuEe (paxkToB NpUOOpeTeHMsT OOBEKTOB OCHOBHBIX CPEACTB,
MaTepHalbHBIX 3al1acOB HEHAANIEKAIIero KauecTRa;

6) HEAOIMyCTHMOCTH (aKTOB cIauH 0OHEKTOB OCHOBHEIX CPEJCTB B apeH[y 6¢3
IIPABOBBIX OCHOBaHWH (HEOOXOAUMOCTE HAIMYHA JIOIOBOPOB apeHsl);

7) CBOEBPEMEHHOCTE HOCTYIUIEHHS apeHAHOH MAaTHl OT CAaYH MMYLISCTBA B
apeHy (B COOTBETCTBUM C YCJIOBHMAMH NOTOBOPOB apeHAsl), IPOBEpKa IMOpsaaKa
BO3MCILEHMS AapeH/JaTOpOM KOMMYHAIBHBLIX YCIYI, & TaKxke JpyruX Ppacxo/oB,
CBS3aHHBIX € COJEPIKaHHEM WMYIIecTBa, CHAaBaeMOr0 B apeHjay, IIpoBepKa
000CHOBAHHOI'® pacyeTa HA BO3MEUIEHHE KOMMYHAIIBHBIX YCIYT M JIPYTHX pacxoJios,
CBA3AHHBIX C COACPXKAHNEM MMYLLIECTRA.

2.3. PacyeTsI ¢ COTpyAHUKAMH 110 OIaTe TPyAa.

IIpr npoBsepke IaHHOTO BOIPOca HEOOXOAUMO PYKOBOICTBOBATHCA TPYXOBBIM
z3aKoHOAaTeNbcTBOM  Poccmiickoit @emepanuyd U APYTHMH  HOPMaTHBHBIMU
NpaBOBBIMH  AKTaMH, PErIAMEHTHPYIOIMMKY  BONPOCH  IIPABUIIBHOCTH U
000CHOBAHHOCTH PACUETOB C COTPYHHMKAMU 110 OILIATE TPYHA.

IIpoBepky ciegyeT DPOBOAUTE B COBOKYHHOCTY ABYX BOIIPOCOB.

2.3.1. Opranusanus KaIpoBoro ANONPOU3BOACTBa U paboThl C IepcoHaIoM

HeobxoauMo IpOBEPUTE:

1) nopsinox GopMmupoBaHus B 0OPMIIEHUS JTHYHBIX JleNl ¥ JIMYHBIX KapToHeK
yderta yaupunuposanuo# ¢popmel T-2;

2) OpaBUIBHOCTh OQOPMIICHUA W BeACHHS KYPHAJIOB PErHCTpalMH, ydeTa U
KWHBIX YYETHBIX KHUT;

3) npaBUNBHOCTH OQOPMIICHHS [TPUKA30B HO JIHTHOMY COCTaBY;

4) MpaBWILHOCTh 3aKIIOUEHHS TPYHAOBBIX JOrOBOPOB H JOHOJIHHTENBHBIX
COTTIAIICHYH K HUM,

5) npasunsHOCTE odopMIIeHHA 3amucedl B TPYAOBBIX KHIDKKaxX pabOTHHKOB,
MNOPAIOK UX ydeTa U XpaHEHUs;

6) manpure W copepxkanHue [lopsnka XpaHeHHs M HCIONL3OBAHUA
MePCOHANBHALIX  JAHHBIX paloTHUKOBR yupexnaeHus. Ilopalox xpaHeHuMs H
MCIIONB30BaHMA HEPCOHANBHEIX MaHHBIX JOJDKeH OBITh "HpHBA3aH" K CIPYKTYype
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YUPESKICHUSI, €I'0 JEATENLHOCTH M JODKHOCTHBIM JIHIIAM M BKITIOUATH CIEAYIOILIME
ITYHKTBI:

- OpraHH3alHI0 yYeTd ¥ XpaHeHWs IIePCOHATBHEIX TAHHbBIX:

O(OPMITEHHE >XYPHAIOB Y4eTa IePCOHATBHBIX JaHHBIX;

cornacue paboTHHKa Ha 00paboTKy IEPCOHANBHBIX JTAHHBIX;

TpeOOBaHUA K IOMEIEHU0, IJi¢ XPaHIATCS IEPCOHANLHEIE JaHHbIE;

3alMATY II€PCOHANBHBIX JaHHBIX (OpraHM3alUg TNPOrpaMMHOM  SaMIMTHL
IEPCOHANBHBIX  JIaHHBIX, cOZepX)ammxcsi B WHOOPMAIMOHHON  cHCTeMe
paboTtonaress);

- OPraHus3aliio JOCTyNa pabOTHHUKOB K IEPCOHATBHBIM [aHHBIM IPYTHX
pabOTHUKOR;

- ohopmMiiegre 0043aTeNbCTBA O HEPAsIVIAUICHHH IEePCOHANBHALIX JAHHBIX
pabOTHHKaMH, HMEIOITHME JOCTYI K STHM JaHHBIM;

- XKyPHAII yJeTa JIull, MMEIOUIHX JOCTYN K NePCOHAILHBIM AaHHbIM;

~ IIOFOKEHUE O MICPCOHANBHBIX JaHHBIX:

ogopmnenre Ionoxenus o nepcoOHANbHEIX JaHHBIX,

BBeJeHHE B JeficTBUe [Tonoxkenns o mepcoHanbuLIX JaHHBIX,

o3Haxkomilenue ¢ ITonoxenneM o MepCOHANBHBIX JAHHEIX;

U3MEHEHHe W JIOTOJIHEHHEe MEePCOHANBHLIX NaHHBIX (BHECEHME M3MEHEHHM B
TPYHLOBOH HOIrOBOP MpH H3MEHEHWH IICPCOHANBHBIX IaHHEBIX (CMEHA (GaMHIMH M
T.2.));

CPOK XpaHeHWs IEPCOHANBHBIX JaHHBIX;

7) uckmouenre QUKTUBHOTO TpymoycTpoicra. I[IpoBecT BHIGOPOYHYIO
IIPOBEPKY TPYHOYCTPOCHHBIX TPaKHaH ¢ (aKTHYEeCKMM HPUCYTCTBHEM HX Ha
paBouux MecTax, OCYIIECTBICHHS HMH CBOMX JMO/KHOCTHEIX OOS3aHHOCTEI:
IIPOBEPKE HATHYHA IIPHKA30B 0 HA3HAYCHUH OTBETCTBEHHBIX JIMI] 34 BeleHue Tabeneil
y4€eTa ¥CIoNb30BaHus paboyero BpeMeHH; AODKHOCTHbIE MHCTPYKIAH COTPYAHHKOB,
OTBETCTBCHHBIX 34 COCTABJICHHE Tabenel yueTa MCIIONb30BaHMs pabouero BpeMeHH,
HaJIMYUe B HHX MYHKT4 00 MHIMBHAYAILHOW OTBETCTBEHHOCTHM 3a JOCTOBEPHOCTH
TaHHBIX, COAEPKANUXCA B Tabemstx ydeTa HCIIONb30BaHus pabodero BpeMeHy;

8) PaBOMEPHOCTh  3aKIMIOYCHHSA JOTOBOPOB O IONHOH  MaTepHaIbHOM
OTBETCTBEHHOCTH,

9) MOps)IOK  OpraHM3alMd M [POBEAEHHA  ATTeCTaldM  PaGOTHHKOB;
[IPaBUIIBHOCTE O(OPMIICHUS €€ PE3YIILTATOR;

10) coorBercTBHE NHIL, 33aHUMAIOMIUX JJOIDKHOCTH B TEPPUTOPUATLHOM OpraHe,
yIpexIeHun  (IpUMHUMaeMbIX Ha paboTy rIpaxzaaH), KBaM(UKaIMOHHBEIM
TpeOOBaHHAM, YCTAHOBICHHBIM K JTOMKHOCTH.

2.3.2. TIpaBuIbHOCTE PAcYETOB C COTPYAHUKAMH TI0 OILIATE TPYAA.

Crnenyer mpoBepHTE:

1) nanuume CUCTEMHBIX JIOKYMEHTOB, CBS3aHHBIX C OIIIATOH  Tpyua
(nonoxenre o6 omraTe TPyna, HONOXKEHHE O IIPEMHPOBAHWH, TPY/IOBHIE JOTOBODEI,
cIyxe0Hble KOHTPaKThI, MTaTHbIe PACHMCAHMS, TIPUKA3H, INIHEIE KapTOuKH, Taberu
ydera pabodgero BpeMeHH H T.1.), ¥ IX COOTBETCTBHE YCTAHOBIICHHBIM TPeGOBaHUAM;
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2) COOTBETCTBHE MITATHOTO pacIHCAHMs YTBEpXKIAeHHOH MUHHCTEPCTBOM
OpeNeNbHON YHCIEHHOCTH pabOTHUKOB H COOTBETCTBHE (HAKTHUECKON YHCAEHHOCTH
paGOTHHUKOB ITaTHOMY PACIIHCAHMIO;

3) CBOEBPEMEHHOCTh M IIOJHOTY BHECEHMS H3MEHEHHH W JIONONHEHWi B
IITATHOE PACTIHCAHME,;

4) Hanuure TapuOHKAIFOHHEIX CIHCKOB ¥ 3aBEPEHHI JIM OHHM BCEMM UYIICHAMH
TapUPUKALMOHHON KOMHCCHU,

5) IpaBWIBHO JIM  YCTAHOBIEHBI HO/DKHOCTHBIE OKJaAbl  pabOTHHKAM
TEPPUTOPHAIILHOTO OpraHa, YUpeKacHHUS;

6) 060CHOBaHHOCTh MOBEINIEHHS OKJIANOB (CTABOK) B CBA3M C BPEJHBIMH H
(M) OTIACHBIMU YCIOBHIMU TPY/I4;

7) MPABUIILHOCTh  YCTAHOBICHHS OKIaf000pasyromux KkodhQHIMenToB 3a
cTax, mHpodeccuonansHoe  06pasoBaHMe, KBaNH(DHKALMOHHYKS  KATETODHIO,
TEPPUTOPHATIBLHOE PACTIONIOKEHHME H JIP.;

8) IpaBUNBHOCTL YCTAHOBNEHHS JONNAT, HAJ0AaBOK M JAPYFHX BBHIILIAT,
IIPEyCMOTPEHHBIX NeHCTBYIOLINM 3aKOHORATENLCTBOM (JIOTINATEL 3& YCIIOBAS TPY)id,
OTKJIOHAIOIIMECS OT HOPMANbHBIX, IOBBIMIEHHAs ONNara 3a paGoTy B BHEIXOIHBIE U
Hepaoude NpasnHAYHEIE THY, JOIUIATE 32 PacIIMpEeHHEe 30HBI OGCIYXKHBaHHS, 32
paboTy B HOYHOE BPEMsi, CBEPXYpPOUHYIO paboTy 1 ap.);

9) OPaBUIBHO JH HCYHMCIEH cpejHuil 3apaboTOK B CIydasx npeGhIBaHHUS
pPabOTHHKOB B EXErOJHBIX X Yy4eOHRIX OTIYCKaX, BBEILIAT KOMIIGHCAIHMH 32
HEHCIIOIB30BAHHBIH OTITYCK IIPH YBONLHEHWUHN, KOMaHUPOBKaX;

10) npaBoMepHOCTE BEIILIATH! 3apaGOTHOMN IUIATH MO JOrOBOPaM IPaXIaHCKO-
MpaBOBOI'O xapakTepa, He IPOU3BOAMIMCH JIM BEILIATH 3apaboTHOM THIATHL
CTOPOHHHUM JIHIaM 33 pabOTEI, IIOIEKAIIHE BBIIOIHEHHIO NTATHEIME paCOTHHKAMI,

11) cobmonenue mopAaka omathl  TPYAZ B caydasx  paboTHL IO
COBMECTHTEIIBCTBY, I[P COBMEIIEHUH PO eCcCuil ¥ JOIKHOCTEH;

12) HpaBHIBEHOCTE ~ HCUMCAEHHs  3apaboTKa B COOTBETCTBMH
TapUUKAIMOHHBIMA CIHCKaMu, TaleneM ydera paGodero BpeMeHH, NPHKA3aMu
PYKOBOZHUTENIS;

13) BioueHsl M B IONHOM 00beMe B pacueTHO-IIATENKHYI) BEIOMOCTD
BBIIIIATHL, IPOM3BEAEHHbIC B MEXKPACHETHEIH ITEPHOI;

14) cBOEBpEMEHHOCT,  BEINNATHI  3apabOTHOM INaThl, YCTAHOBIEHBI JIH
IIPHYMHEL HECBOCBPEMEHHO BBITIATHI;

15) cobmonenne  mopsiaxa M yCIOBME 1I09acoBOM  ormaThl  Tpy#a Y
MEAUIMHCKOIO TIEPCOHANIA, CTOPOXKEH U Jp.;

16) npaBrIbHOCTE ¥ OGOCHOBAHHOCTH HaYMCIIEHWA HpPEeMMaIbHEIX BBITUIAT,
Hanu4vue IIPOTOKOJIOB 3aceiaHuii KOMHCCHE 0 MPEMUPOBAHHUIO;

17) mpaBOMEPHOCTE  PacXOMOBAHHUS CPEJCTB HA OKazaHHe MaTepHAILHOMN
IIOMOIIY M Ha BBILIATY IIPOYMX KOMIEHCAIIHH.

2.4, OcyuiecTBIEHNE NOAPSTINKOM PEMOHTHO-CTPOMTENLHEIX paboT.

ITpu mpoBepke HEOOXOAMMO HPOBCPUTH COOTBETCTBHME YTBEPXKICHHON CMETHOMH
FOKyMEHTALWH U IPOM3BEACHHBIX 3aTpaT (JaKTHHECKH BBIIONHEHHBIM paboTaM B yacTy
TEKYILIET0 U KAIMTAIFHOTO PEMOHTA.
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CornacHo crathe 748 "KOHTpoNb ¥ HAaA30p 3aKa3UHKa 38 BHINONHEHHEM paboT
II0 JIOroBOpPY CTpOMTENbHOro moapsana" I'paxmadackoro kozekca Poccuiickoi
Denepanun (manee — I'K P®) 3axa3uuk BIOpaBe OCYUICCTBIATH KOHTPONb W
Ham30p 3a:

1) XxomoM U Ka4ecTBOM BBIIONHAEMBIX padoT;

2) cobnoieHreM CPOKOB MX BelTonHeHus (rpaduka);

3) Ka4ecTBOM IIPEIOCTABICHHBIX MOIPIIYNKOM MATEPHATIOR;

4) IpaBAILHOCTEIO HCIIONB30BAHHBIX [TONPATIHKOM MaTepPHAIOB 3aKa3urKa.

B mensix 11oBeIIEHMs KOHTPOINSA B HPOIECCE CTPOHTENLCTBA, PEKOHCTPYKIIHH,
KA[IUTEIbHOTO M TEKYHIETO PEMOHTA OODBEKTOB KAallUTANFHOTO CTPOUTENLCTRA,
IIPeAHASHAYCHHBIX JUI1 Pa3sMEUIeHUs TepPHUTOPHANBHEIX OpPraHOB, YUpEeXICHHH u
OpPIaHU3alHH KA4YeCTBEHHOH, JOCTOBEPHOMR IIPOBEPKH COOTBETCTBHS YIBEPXKICHHOM
CMETHO¥ AOKYMEHTAIMM ¥ INPOM3BEACHHEIX 3aTpaT (AKTUYECKH BHITOIHEHHBIM
paboTaM pYKOBOIOMTENSIM TEPPUTOPHANBHBIX OPraHoB, YUPEKIACHUI HeoBXOMHMO
OpraHN30BATE KOHTPOJLHLIE MEPONPHUATHA B COOTBETCTBHH C PACIIOPSHKEHUMEM
Munucrepersa ot 1 ampens 2015 roma Ne P-15/MTCP-262 "O mnoBbImeHHH
5QQEKTUBHOCTH  JEATENbHOCTH  Ka3eHHOro yupexgeHus OMckoit  obnacta
"Conuansnast 3amura’.

2.5, IlpenocTasnenne Mep COLMAaNLHON HMOANEPNKKH OT/Ie/BHBIM KaTETOPHAM

TPaxIaH.
Ilenb INpoOBOAMMEIX YUPEKASHHEM IIPOBEPOK II0 MepaM COLHANbHOM
DOJIEPKKK  OTACNIBHBIM KaTeTOPUsSM TIpaXkaaH -~ COOMIONEHHE M WCIOJIHEHHUE

HOJIOKEHUH aIMUHUCTPATHBHEIX PErTIAMEHTOB W MHBIX HOPMATHBHBIX [PaBOBBIX
aKTOB, yCTaHaBIMBAOWIUX TPeOOBAHUA K NPEOCTABACHHUIO TOCYAAPCTBEHHBIX YCIIYT.

MarepuanaMi  JyUisi TOpPOBENEHHS [POBEPKH ABJIAIOTCA JIMYHBIE Jeja
nogyvareliell rocyIapCTBEHHEIX YCIIyT, COPMHUPOBaHHEIE B IPOLIECCE PACCMOTPEHUS
BOIIPOCA O HA3HAYCHUH (IIPEKOCTaBICHUH) TOCYAAPCTBEHHOMN YCIYTH.

llpn  mpoBefeHuy  yUpeXIEHHEM  [POBEPKM 110 IPEJOCTABICHHIO
FOCYAapCTBEHHBIX YCIYT PACCMATPUBAIOTCA CIEAYIOMHE BONPOCEL:

1) npaBOMEpHOCTH IIPHHSTOTO pEIIEHWS B BHAE PACHOPDKCHHS O
IPeAOCTABIEHUM  IOCYHApCTBEHHOH  YCIYTH,  KOTOpas  IOATBEPX/AETCS
COOTBETCTBHEM IIOJIOKEHUAM a/IMUHUCTPATHBHBIX PErjaMeHTOB:

- COOTBETCTBHE 3afBUTENA KPYTY JHI[, MMEIOINUX IPaBo Ha HPejoCTaBIeHHe
TOCYIapCTBEHHOH YCIYTH B BUAE COIUANILHOM BBIIIATEL,

- HalMy{de B JIMYHOM Jielle HOJIydaTels HCHEPIBIBAIOLIETO HepedHs
AOKYMEHTOB, HEODXO/IHMOIO B COOTBETCTBHM C HOPMATHUBHBIMYM MPABOBBIMH aKTAMH
JUIA TIPEJIOCTABIIEHUS TOCYNapCTBEHHOH YCIIYTH;

- oopMiieHre JOKYMEHTOB, IPEACTABICHHRIX 3aMBUTENEM, HA COOTBETCTBHE
TpeOOBaHMSAM AEHCTBYIOIETO 3aKOHO/IATEILCTBA;

- JOCTOBEPHOCTh COJEPKaIlCHCs B JOKYMEHTaX 3asfBUTENS HH(QOPMALWH,
OTCYTCTBHE IPOTHBOPEUMBEIX HIIM HE COOTBETCTBYIONIHNX JIPYT APYTY CBEICHHIL;

- COOTBETCTBHC 3afdBJCHHA (opMaTy, YCTAHOBICHHOMY HOPMATHBHBIM
IPaBOBBIM aKTOM;

2) cobironenye CpOKOB BBIHECEHUS PEIICHUH PYKOBOIMTENEM YUPEKACHHI O
npepoctasnenuy Mudo 06 oTKase B IpeAOCTaBICHIH TOCYIaPCTBEHHBIX YCIYT B BAAE
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PaclopsKeHHsA,  YCTAHOBJICHHBIX  COOTBETCTBYIOIIHMH  aIMHHACTPATHBHBIMH
periiaMeHTaMH.

2.6 OkazaHue coOllHaJbHBIX YCIIyT

Ilens  npoBemeHHs  IpoBepoK:  OleHKa  3((EKTHBHOCTH  KayecTsa
NPEAOCTABICHHS COUHANBHEIX YCIyr Ha JOMY; BBIABIEHHE HECOOTBETCTBHH
HOPMATHBHBIM  JOKYMEHTaM,  pPerjlaMeHTHpPYIOIMM  HX  IIpeJoCTaBIEHHE,
onpefelieHHe IPWYMH BBIABIEHHBIX HECOOTBETCTBHM; NpPOBEpPKa M OLEHKA
3G HeKTUBHOCTH KOPPEKTUPYIOIHMX MEPONIPUATHI.

IIpu KOHTpOJIe W OICHKE KadecTBa YCIYT, IPeJOCTaBIAEMBIX Ha JIOMYy B
yupexaeHHH HE00X0AMMO NPOBECTH MPOBEPKY HAJIMYUS U HUCIIOIHEHHUSA:

1) rana npoBeieHNUS KOHTPOIBHBIX MEPOIIPUATHI];

2) rpaduka NIpOBEPOK KaueCTBA COLMWANHHOTO OOCHYXMBAHHA Ha [IOMY B
OTHEICHMIX COLHAIHOTO OOCIYKHMBaHUA Ha JIOMY Tpak/iaH ITOXKHUIOro BO3pAacTa H
UHBAIAJOB,;

3) )KypHaNa IpoBEePOK KadecTBa COLMANBHOrO 00CIYKUBAHHUS Ha JTOMY.

ITpu nmpoBefeHUH HNPOBEPKM KAYECTBA CONMANBHBIX YCIIYr, IIPef0OCTaBIBIEMBIX
Ha JOMY, 3aBeIyIOIIUMH OTHENeHHSMH COLMAJBHOIO OOCIY)XUBaHMA Ha IOMY
rpaskIaH TIOXKHUIIOTO BO3pacTa ¥ WHBANM/IOB OCYIIeCTBIIAeTCS IpOBepKa:

1) xauecrsa, 3¢()eKTUBHOCTH U CBOEBPEMEHHOCTH OKa3aHUA YCIIyT;

2)comepxkanrss u  oObeMa  BHIIOJIHEHWsT YCIYMH Ha  COOTBETCTBHE
HOPMATHBHEIM IPABOBLIM JOKYMEHTAM, PerIIaMeHTHPYIONIUM HX [TPE/I0CTABIICHHUE;

3) NpaBUIBLHOCTE IPUMEHEHHS Tapu(oB Ha YCIYTH, pacuyeToB ¢ IpakAaHUHOM,
06CITy)KUBAEMBIX Ha JIOMY;

4) IpaBUIILHOCTD PacyeTa CyMMBI OIJIATHI 33 IPEROCTABICHHbIE YCIYTH;

5) cobrogenns rpaduKa OCSIEHUs COLMANLHBIM PaOOTHHKOM.

KoHTponp OCYHmIeCTBIAETCS IyTeM [IPOBEPKHM JKypHalla OKazaHusd YCIyT,
HAXO[MIIerocs y rpaXaHuHa, 00CIyKHBAaeMOro Ha JOMY, akTa OKa3aHHBIX YCIyT, 4
TAKKe C TIOMOIIBIO OMpoca IpaxnaH, oOCHyXMBaeMBIX Ha JOMy, Oecembl ¢
COUMaTbHBIM paboTHHKOM. Mtorm npoBepok GUKCHPYIOTCS B OKypHaje ydera
TIPOBEPOK Ka4uecTBa COIHANbHOIQ OOCHyXUBaHUS HA JOMY M OOCYXKZAlOTCA Ha
BCTpeYax ¢ COMUANBHLIMHY PabOTHHKAMU.

IIpoBepxoli )KypHa/Ia OKa3adus YCIyl' YCTaHaBIHBaeTCs:

1) IpaBUIBHOCTE 3aMONHEHUS 3amucell © NPejoCTaBISEMBIX YCIyrax
(naumeHoBaHue, 00beM, TEPHOTUUYHOCTD);

2) IOJIMHHOCTs HOANHCeH rpaxuaHuHa, OoOCIy)KHBaeMOro Ha I0OMY,
COLIANEHOTO paboTHHKA;

3) IIpaBUIBHOCTE PACYETOB ¢ TPAXTAHNHOM, 0OCIYKHUBAEMBIM Ha JIOMY;

IIpoBepkoit axTa OKa3aHHBIX YCIYTI' YCTAHABIMBACTCS:

1) IOCTOBEpHOCTE 3aIMcell O IIPeJOCTABIAEMBIX YCIYrax ITyTeM CREpKM C
JKYPHAIOB OKa3aHUsl yCIyT;

2) NpaBUIIBHOCTH 3aIIOJHEHNUA 3aIHcell 0 IPeIoCTaBIseMBIX YCIYyTrax;

3) HanmUYMe NCTIpaBlieHUH, He OTOBOPEHHBIX B YCTAHOBJIEHHOM ITOPAJKE;

4) mopMMHHOCTL  TIOJIMCeH TpaxnmaHuHa, oOCHy)XHBaeMoro Ha oMy,
COIMATBHOrO pabOTHHKA.
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IlepHOAHMYHOCTE IIOCCIICHHS IpaXkJanuHa, OOCHYXHBaeMOro Ha JOMY,
3aBeIVIOMIAM OTHENIEHHEM COILMANBHOI0 0OCHY)XMBaHUSA HAa JAOMY YCTaHABIMBAETCH
PYKOBOJAHUTENIEM YUPEKISHUs, HCXOAA H3 TEePPUTOPHM OOCHYKHBAHMS, KOIWYECTBA
o6CIyKHUBaEMEIX I'PAXK/AH Ha TOMY ¥ 00BEeKTUBHOH ToTpeOGHOCTH.

2.7. ComnuaiieHoe 00CHyXHBaHHE HECOBEPUIEHHONETHUX, NPOXOAAIINX Kype
COUMATBHOM peabWiHTAMH B  CONMalbHO-peabUNUTALMOHHEIX LEHTpax [nd
HECOBEPIICHHONETHUX, B COOTBETCTBUU C YTBEPKICHHBIM TOCYIaPCTBEHHEIM
3aaHueM.

ITpu npoBeACHHH NIPOBEPKY JAHHOTO HallpaBlieHHs HeOOXOXHMO paccMOTPETh
BOIIPOCHL

1) popMupoBaHue rocyqapCTBEHHOTO 3a4aHUA YUPEXKJAEHHUS B COOTBETCTBHH C
HpefyCMOTPEHHEIMH YCTaBOM OCHOBHBIMH BHAAMHM JEATENbHOCTH YUPEKACHUS,

2) HaJwdMe MIaHoB paboThl Ha KaleHIapHBIN IO, KBapTal, MeCsIL;

3) nonHOTa M KAYECTBO, OKAa3bIBAEMBIX YUPEXACHHAMM TOCYHAPCTBEHHBIX
YCIYT:

- coOMIOIeHe CPOKOB U HOCICA0BATECILHOCTH AeHCTBUY MPY HPEJOCTABIECHUH
YUpeXOeHUEM FoCy IapCTBEHHbIX YCIIYT;

- UCIIOJIHEHHE TIPaBOBBIX aKTOB, TpeOOBaHMM K 3allONHEHHIO, BEACHHUIO W
XPAaHEHUI0 YYeTHOH MNOKyMEHTalwM (Halu4due M BEJACHME KYPHAJIOB y4eTa
HoJIydaTelicl yCJiyr, OKa3bIBaeMBIX YCNyr, paboumxX KypHallOB CIELHAIHCTOB;
CBOEBPEMEHHOCTh W  KayecTBO (OpMMpOBaHMS JHMYHBIX HEl;, peanus3alus
VHIUBUIYAIbHEIX ([POrpaMM COLHaTBHON peabuIuTanuy nofydaTenell yciyT 4 ap.);

- OIIpefeieHHE UCTIONHEHHS yUpeXAeHIHeM KOHTPOJIBHBIX NToKa3aTenel OeHKH
JeATEeIBHOCTH YUPeKACHUH;

- YYeT KOJIMYECTBA OKA3aHHBIX COITMATBHEIX YCIYT M YHCIa 00CIHyKMBAEMBIX;

4) HamgYue OTUYETHOM JOKYMEHTAIIUH 3a KaJICHAApHLIHA rof, KBapTall, Mecsll;

5) bopMHpPOBAHKE M KOHTPONH BEAEHWA pErucTpa NojydaTeled COLHalbHBIX
YCIYT.

2.8. HasnaueHMe H NIpeqOCTaBICHHE MEP COLMANILHON TTOANEPKKH I'PaXIaHaM,
HaXOAAI{UMCS B TPYAHOM JXU3HEHHOM CHUTyallly, 3a CYeT CpPeXcTB O0OJIacTHOIO
OroxeTa.

IIpoBepke  TIOJUIeXaT JIMYHBIE Jlena TIpaxkiadH, oOpaTUBIIMXCA 32
IOPEIOCTABICHUEM MepPbl CONHAlbHOM IOAJCPKKH, H OIKYPHANBl pPErucTparyu
3aABJICHUH U YBEIOMIIEHHIA.

OcynIecTBIATH TPOBEPKY HEOOXOAUMO 110 CASAYIOIHUM BOIIPOCaM:

1) opraumsanug paGoThl B COOTBETCTBUH C 8AMMHHCTPATHBHBIM PEriaMeHTOM
TIPEAOCTABNCHUS TOCYAapCTBEHHON YCIIYTH;

2) HanMype JIOJDKHOCTHBIX HHCTPYKUMH, OTpaXkeHHe B HHUX BOIPOCOB,
BXOAAINMX B KOMITETCHLUMIO CIEIMANMCTOB, 3aHHMAIOIIMXCA HAa3HAYECHHEM MEDLI
COLMAIBLHOMN NOIEPKKH,;

3) HagMuyMe HOPMATMBHBIX aKTOB, METOJMYECKHMX IHCEM [0 BOMPOCAM
Ha3HaYeHWs ¥ BBITLIATH MEPH! COLMANbHOR ITOALEPHKKH;

4) coBIONEeHre CPOKOB TIPWHATHS peleHHs o HasHadeHud (OTKase B
Ha3HAYEHHMN ) MEPhI COLNAlIbHOH MOIACPHKKH;
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5) nopsAmOK MpOBEAEHMS [pH HEoOXONWMOCTH JOMOJHHTENBHOH NPOBEPKH
(xOMECCHOHHOIrO 00CIeI0BaHUA MPeJCTABICHHBIX 3asBUTENEM CBEJEHHHA 0 JoXodax
CEeMbBH ),

6) CBOEBPEMEHHOCTE O(OPMIIEHHS YBeJOMIISHMS 3adBUTENs 0 Ha3HadeHHH (06
OTKa3e B Ha3HAYEHMH) MEPhl COLUANILHON O IePKKY;

7) Hajipyyie TIPOTOKOJIOB 3acefaHMil KOMHCCHH MO HA3HAYCHMIO MEPEHI
COLMANBHON HOIEPIKKH;

8) HayuMe U BejeHue KypHaia perucTpaliiy 3asABICHUH rpaxaaH;

9) cBOeBpEMEHHOCTh M KauecTBO (DOPMUPOBAHHS JUYHBIX A€l Nojydarejei
Mephl CONHANLHOH TIOANEpPIKKY, MpOBepKa IPWIOXKECHHBIX K JIMYHOMY JAedy
JOKYMEHTOB, MOATBEPKHAIUX IpaB0 Ha IMOJIYYeHWE MEpHl  COIManbHOH
TIOIICPIKKH;

10) mpaBUNLHOCTE OMpERENeHUs pa3sMEPOB M CBOECBPEMEHHOCTH BBIIIATEI
MepBl COLMAIBHON TONNEPKKH;

11) mopsAaoK Ha3zHayeHMs M BHIIATH B FOCyAapCTBEHHOH HMHGOOPMAUHOHHOM
cucteMe OMcKo# obmacTu " DneKTpoHHBIH conuaibubIil peructp gacenenns OMCKoH
obnactu" (nanee — [UC 3CPH), xauecTBo U 3)(QeKTHBHOCTE paboThHI B HEH;

12) ocHoBaHMA JJg OTKa3za B IPEINOCTABRIEHHH MNAHHOH TIOCYAapCTBEHHOM
YCIIYTH.

2.9. HaznaveHne W BBIUIATA FOCYAApPCTBCHHOH COUMANBHOH TOMOLIY, B TOM
YuCJIe HA OCHOBAHHUHK COLMANBEHOTO KOHTpaKTa Ha Teppuropuu OMcKoi obacTH.

[Tposepke  mojmexaT JUYHBIC JleNa TpaxkIaH, oOpaTHUBIIMXCS 32
NIPEOCTABIICHHEM TOCYJapCTBEHHOM COLMalnbHOHM IOMOIM, B TOM 4YHCIE Ha
OCHOBaHHMH COLHAJILHOTO KOHTPAKTA.

Ilpu npoBepKe NHYHBIX Je)i rpakgaH, oOpaTHBILEXCS 3a IIPESIOCTaBICHHEM
rOCYNapCTBCHHOH COLMAIBLHOMN ITOMOIIM, B TOM UHCIIE Ha OCHOBaHMM COLMAaTIBHOIO
KOHTPaxXTa, HeOOXOIHMMO IIPOBEPHUTH:

1) opranuzanmio paboTEl B COOTBETCTBMH € 4IMHHUCTPATHBHBIM PErIaMeHTOM
ApeJloCcTaBlIeHns TOCYAapCTBEHHON YCIIyTH;

2) HaM9KMe JOJDKHOCTHBIX HHCTPYKHOMH, OTpaXkeHHe B HHX BOIPOCOB,
BXONAIIMX B KOMIIETEHHIHIO CHELMANHCTOB, 3aHUMAIOIMXCS  HA3HAYECHHEM
rocynapcTBeHHOM conmansroi nomoum {nanee — I'CII), B ToM 4uciie Ha OCHOBaHHWH
COLMANBHOI'0 KOHTPAKTa;

3) Hanpude HOPMATHBHBEIX aKTOB, METOJMYECKHX IHCEM IO BOIpOCaM
sazgagenua ¥ Beiiare! I'CI, B TOM 4Kcie Ha OCHOBAHHHK COHMAIBHOI0 KOHTPAKTa;

4) cobiofieHe CPOKOB IIPHHATHA pellleHHs O HasHaueHuWH (oTKase B
nasznadeHuH) I'CI1, B TOM yncie Ha OCHOBaHUU COLHANBHOIO KOHTPAKTA;

5) TOpAZOK TIPOBelEHUs IIPH HEOOXOAMMOCTH JOMONHWTENBHOH IIPOBEPKH
(KOMHCCHOHHOTO 00CIe/JOBAHNS TIPENCTABIEHHBIX 3aABUTENEM CBEAEHUH 0 Joxonax
CEMBH);

6) CBOEBPEMEHHOCTS OhOPMIIEHNS YBSIOMIICHUS 3aABUTEINA O Ha3HAYeHHH (00
orkase B HasHauenuu) I'CIl, B TOM ynclie Ha OCHOBaHUH COLUAIBHOIO KOHTPAKTa;

7) HanM4Ke IPOTOKONOB 3acefaHMHi komuccum mo okasammio I'CIL, B ToMm
YHCIIE HA OCHOBAHWH COUMAIBHOIO KOHTPAKTa,;

) HauMYKe ¥ BeleHUe XypHalla perucTpaluy 3asaBiIeHUH rpakiaH;
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9) cBOeBpeMENHOCTh W Ka4YeCcTBO (OPMUPOBAHHS JIMUHBIX M€l HoIyuaTelieil
I'CIL, B TOM YHCIE Ha OCHOBAHHMHU COLHANBHOTO KOHTPAKTa, IPOBEPKA IPHIOKEHHLIX
K JTUYHOMY AETy HOKYMEHTOB, OATBEpKIarIuX Ipaso Ha nonyyenne I'CII, B Tom
YMCIIE HA OCHOBAHHUH COIMANILHOTO KOHTPAKTA,

10) npaBu/IbHOCTE OIpENCNICHHA pa3MepoB ¥ CBOEBPEMEHHOCTH BBIIUTATHI
I'CIL, B TOM 4ucnie Ha OCHOBaHHH COIUANIEHOTO KOUTPAKTa;

11) riopsox Ha3HA4YEHMs M BRITUIATH B TOCYAAPCTBEHHOM MH(OPMAlHOHHOM
cucreme OMCKoil o6nacT "DNeKTPOHHEI COLMANIBHEA PeriucTp HaceneHus OMcKoit
obnactu" (zanee — 'MC DCPH), kayecrso u 9 (eKTHBHOCTE paboThI B Heil;

12) ocHOBaHHs 1A OTKa3a B TPENOCTABICHHH NAHHOM TOCYNApPCTBEHHOMN
YCIIYTH,;

13) BLImONHEHHE YCHOBHIf CcOlMANBHOTO KOHTpakTa monydarenamu ['CIT B
9aCTH BBITIONHCHUS MEPONPHUATHHM IHporpaMMBI B IOJHOM o0beMe, OPUHATUS
aKTHBHBIX NEACTBHH M0 BRIXONY M3 TPYIHOH XXH3HEHHOHN CHTYAIIMY,

14) ROKYMEHTBI, TOATBEPXXKAAIONIME LEJIEBOE HCHONL30BAHME IEHEKHBIX
cpercrs nojgy4arenem I'CII Ha ocHoBaHUM COITHANEHOTO KOHTPAKTa,

15) ucronp30BaHME IONYYEHHBIX EHEXHBIX CPEACTB HCKIIOYHTENBHO IS
peanu3anny NporpaMMel;

16) ncnonnenye o6s3aHHOCTEH CHENHATHCTAMY 110 COJEHCTBHIIO 3aABUTENMO (1
YIEHaM €r0 CEMBM) II0 IPEOJIONEHHUIO TPYAHON XXHUIHEHHON CHTYANHUH, IO 0Ka3aHHIO
KOHCYNLTAIHOHHON IIOMOITH IIPY PEaNH3aI[HH IPOTPAMMAEI;

17) BBIMONIHEHHE YCIOBHI COUANBHOTO KOHTPAKTA:

- CBOCBPEMCHHOCTh  BBIIOJNIHEHHA MEPOIPHSTUNR TIPOrpaMMbl  COLHAIBHON
ajanTaiyy, HAJIHYHe aKTOB O BBIIONHEHHH MEpONpHSTHH MpOrpaMMEl COUHabHOH
aJialiTalliu;

- IPHHSATHC MEP [0 YCTPAHEHMIO HApYIICHUH, NOMYIICHHBIX NIPH BHITTOIHEHMH
MEPONPHUATHII POTPAMMEI COLHANLHOM afanTaIliy, HAJIWYHAe aKTOB O BLISBICHHBIX
HapylleHUAX yCIOBUN COMMATLEHOTO KOHTPAKTA,

- IOJITOTOBKY W HalpaBlicHue TpeGoBaHU 0 BO3BpaTe JICHCKHBIX CPS/ICTE;

- CBOeBpeMeHHOCTH Bo3spara ['CII Ha 0CHOBaHHY COIMANBHOIO KOHTPAKTA;

- CBOCBPEMEHHOCTD COCTABJICHHA U II0/Ia9H HCKOBBIX 3a4BJIEHHI O B3BICKAHUHU
cymmel I'CII Ha ocHOBaHME COIHANBHOrO XOHTpakTa (B CHy4ae OTCYTCTBHS
nobpoponbHOT0 BosBpaienus I'CIT).

2.10. HasnaueHue €XeMeCsYHOM BBIDIATH THIIAM, OCYIIECTBIISIONIAM YXO 32
rpaxxJlaHaMy TIOXHIOTo BO3pacTa, uHBanuAamu I, I rpynner u coBepiuerHoNeTHHMK
HEIeeCIIOCOOHBIME TPAXKIaHaAMH.

[lpoBepke MoANexaT JNUYHBIE Hela TpaskiaH, OCYLIECTBIMIONMX YXOX 3a
rpaKJaHaMy ITOXKHUIIOI0 BO3pacTa, uuBamyaamu I, If rpynnst v coBepmennoneTHIME
HEJICECIIOCOOHBIMU TPASKIAHAMM.

Ilpu mpoBepKe JTHYHBIX ANl TPAXKAaH, OCYNIECTRILIIONINX YXO 3a IPaXIaHaMu
IOXMIOrO  BospacTa, wHHBamugamMud [, Il Tpynmmel ©  COBEpIEHHOJNETHHMH
HEIeeCITOCOOHRIMU IPaXKIaHaMu, HeOOXOAMMO [IPOBEPHTE:

- CBOEBPEMEHHOCTD U Ka4eCTBO (GOPMUPOBAHHS JTUUHEIX NEJ 1oy4aTelei;

- HAIMYHE U BEICHHUE XKypHAlla peTrHCTPALIUY 3asBICHU rpaxaan;

- HATTHYIHE U BEJIEHME XKypHAlla y9eTa MO0 YHpIX;
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- Hay4He U BeJeHHUe KypHala yueTa MOMOIIHHKOR,

- ipoBepka HazHadeHus ¥ BeiiaTel B [ YIC DCPH, xavectBo paboTs! B Held;

- OPTaHU3alHIO BbIIBIEHUA M ydeTa JHI, KEJAaIOUHX [POXHBaTh ¢
TPYLOCIIOCOOHBIM JTHIIOM, HE SBIITIONIMMCS HHBAIHAOM, 4 TAIOKE JIML, W3bSBUBIIMX
XKeJIAHHE OCYIIECTBUTE YXON 32 IOAOTIEUHBIMH;

- COOJIIOIGHHE  YCIOBHH  NPENOCTABICHMUSA  E€XEMECSYHOU  BHINATEI B
cooTBeTCcTBMM ¢ IlopsjikoM DpemocTaBlIEHUS eXEeMeCAYHOM BBILIATH! JHIIAM,
OCYIISCTBISIOIIUM YXOJ 34 TpaciaHaMH IOXMIJIOro Bo3pacTa, HuBamugamu 1, II
TPYTIIEL ¥ COBEPIIECHHONETHHME HEIEECIIOCOOHRIMH IPakIaHaMH;

- IPUHSATBIC Mephl B C/Iy4Yae HCHUCIIONHEHHS IIOMOIIHHMKOM  YCIOBHH
IIPEIOCTABIICHUS eXEeMECTIHON BhIMIAThI;

- TIPUHATLIE MEPHI 110 YCTPAHCHHIO HAPYIICHMH, BBIIBIEHHEBIX 10 Pe3yNbTaTam
€XEeMeCSIHBIX 00clie[0BaHMIT;

- CBOEBPCMCHHOCTD M IIOJIHOTY YCTPaHEeHUH HapyIneHUH.

2.11. Brinonsenue  rocynapCTBEHHOTO 3aaHMsI o OKa3aHUIO
TOCYJIapCTBEHHEIX YCIIYT B COOTBETCTBHH C PErMOHANILHBIM CTAHAAPTOM.

OcCymiecTBIATh HPOBEPKY HEOGXOANMO 10 CIELYIOMIUM BOIIPOCAM:

1) HONHOTA M KAaYecTBO OKa3hIBAEMBIX YUPEXKICHUAMH TOCYHapCTBCHHBIX
YOIyT;

2) cobniofileHMe  CPOKOB M IIOCIHEHOBATENLHOCTH  AelicTBHE  mpu
NPeNOCTABICHUN YIPEKACHUSIMU TOCYLapCTBEHHBIX YCIYT;

3) ucrionHeHue PaGOTHHUKAMU YYPEeKACHAS MOJNOKEHHIl aIMHUHUCTPATHBHEIX
PeriaMeHTOR;

4) HcTIONHEHWe TIPABOBBIX aKTOB, TPeGOBaHWIA K 3alONHEHWIO, BEASHUIO H
XpaHeHHIO OIIAHKOB YYETHOM NOKYMEHTAlUH HONy4yareneil rocyfapcTBEHHBIX YCIYT
(Besienue KypHaIOB ydueTa TPakKIaH IIOKMIIOTO BO3PAcTa W MHBAIILOB, XYPHAJIOB
y4yeTa rpaxiaH, [ONYYUBIIMX KOHCYNETAlMM, >XYPHAJIOB Yy4Ye€Ta IPOBEACHUS
O3OPOBUTENBLHBIX MEPOTIPUATHH, XYPHAIOB MAaTPOHAXKA CeMcH, UMEIOIMX neTeil
HHBATU/OB, JKyPHAJOB pPETMCTPALMH 3aiBICHHH, OJKYPHAIOB Yyuera Bhle3za
MOOMIBHOM City k051,

5) ompefeleHHe MCHONHEHHS YUPEXACHHEM KOHTPOJNLHBIX IOKasaresei
OLICHKH JESITEeNEHOCTH YUpeXK TeHui;

6) y9eT KONIMYECTBA OKA3aHHbIX CONMANIBHBIX YCIYT U YHCTIa 0OCIyKHBACMBIX:

7) cucTeMa OpraHu3aliH COLUATLHOIO IATPOHANKA,

8) HanuyMe NIaHOB PaboTHl Ha KaJIeHIapHEIH roJ;

9) Hannuue B yupexAeHMM HeoOXORMMON HHGOPMAUMHA AT OCYIECTBICHHS
TOCYHApCTBEHHBIX YCIYr, (QOpMUpPOBAHHE M KOHTPONL BeJeHUS OaHKa NAHHBIX
Hojy4arelie COMHANBEEIX YCIYT.

2.12. HesrensHOCT B chepe ONEKH ¥ TIOIIEYUTENIHCTBRA.

I1IpoBepKy o faHHOMY BOIIPOCY HEOGXOMUMO OCYIIECCTRIATE B TaCTH:

l. Beigauu npeaBapuTensHOrO paspelleHus Oprafa OlleKH H IONeuHTeIbCTRa
Ha COBEpILUEHHE CAC/IOK, HAlIPaBIECHHBIX HA OTIYXKIEHHE HEABMKHMOIO MMYIIECTBA,
TIPHHAIEKALEr0 MOJONEYHOMY, PACXOIOBAHUE JJOXOHL0B IIOOIIEYHOTO.

IIpoBepke nogexar JUYHbIE Ieia OIEKYHOB.

OcyuiecTBRATE IPOBEPKY HEOOXOIUMO HO CIEAYIONIHM BOIIPOCaM:
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1) opranuzanusi paGoThl B COOTRETCTBHH ¢ aAMHHUCTPATUBHBIM PEIiaMEHTOM
IpefOCTaBIeHUS FOCYAapCTBCHHOM YCITyTH;

2) cobirtoieHre CpOKOB MOATOTOBKY PACTIOPSKEHMS O BhIIAYH paclopsKeHus
0 IIpeIBAapUTENBFHOM Da3pelIeHdd MM paciopsbkeHus o oTkase B BBIIAYM
NPEABAPUTENLHOTO PACIIOPSIKEHMS;

3) HanmuYHe W BeleHHMe OJKypHaJIA PErucCTpaliuy 3asBlIeHUH M [pHHNTUA
pELICHUH;

4) CBOEBPEMEHHOCTE U KauyeCcTBO (OPMHUPOBAHUS JIHYHBIX e OIEKyHOB,
IPOBEPKA NPUIOKCHHBIX K JIMYHOMY Jelly JOKYMEHTOB, HeOOXOZMMBIX [id
OPUHATHS PEIICHHS O BBIIAYl pACTIOpPSKEeHUS O NIPEABAPUTENLHOM pa3peiicHUH HITH
pacnopsbkedns 00 0TKa3e B BBIAAYM NPEABapUTEILHOI0 PACHOPSIKEHMUS,

5) npaBUNBHOCTE IIPUHATHA TEPPUTOPUANBHBIM oOpraHoM MunucTepcTBa
pellicHHsl O Tpe/ABAPHTENBHOM paspenreHdH (00 OTKase B IIpeABApHTENHEHOM
paspelleHl ) Ha COBCPIICHUE C/ACNIOK, HAMPARIEHHBIX Ha OTUYXACHHE HENBIKUMOTO
UMYIIECTBA, NPHHAANIEKANIEr0 HOJ0NeYHOMY, PACXOLOBaHKe JOXOA0B NOAONEUHOTO
COTJIACHO AeMCTBYIOIIEMY 3aKOHOIATENLCTRY B Cepe ONEKH U MOIECYHTeNLCTRE;

2. HazHayeHyst ¥ BBIIIATH €XEMECAYHOTO JCHEXKHOI0 BO3HATPAXKICHUSA
(manee — EJIB) 3a ocyllecTBiieHHE OIEKH OIEKyHaM, 3aKNTIOUMBIOINM AOroBop ob
OCYIIECTRIICHUHM OTIEKH HAJ{ COBEPLIEHHOIETHUMH HelleeCcIoCOOHBIMH IpaskiaHaMHK

IIpoBepke nopmexar JUYHBIC JETa OMEKYHOB.

IIpu mpoBepke MMYHBIX el OMNEKYHOB, 3aKIFOYHBUIMX JIOTOBOpP 00
OCYIIECTBIACHHUH OTECKH HaJl COBEPIICHHOJIETHUMH HENeeCIOCOOHBIMU IpaxAaHaMH
HEOOXOIUMO ITOCMOTPETh:

1) oprauusano paboThl B COOTBETCTBUM C aIMHHHCTPATHBHEIM periaMeHTOM
NpeOCTaBIeH s TOCY IapCTREHHOM YCIIyTH;

2) col6moneHHe CpPOKOB NIPUHATHS peLIeHHd O HasHauenud (OTKase B
Haznadenuu) EJ[B;

3) nopsSAOK IIPOBECHS IIPOBEPKH HasHadeHMd H BeuuIaThl EJIB;

4) CBOEBPEMEHHOCTH OQOPMIIEHNS YBeIOMIIEHUA 3asSBUTENA O HazHauyeHHH (00
oTkaze B HazHaueruH) EJIB;

5)Hanuu@e ¥ BeAeHHE JKypHalla pEerucTpauyu 3agBICHMA W NPUHATUS
PEIEHNI;

6) CBOEBPEMEHHOCT: ¥ KadecTBO (OPMUPOBAHHA JIUYHBIX JOEN OMNEKYHOB,
nojryqareneid EJIB, mpoBepka MNpUNOMEHHBIX XK JHYHOMY Jely JOKYMEHTOB,
HOJITBEPK AKX [TpaBo Ha noiyueHue E/IB;

7) cobmoeHue CPOKOB 3aKIIOYEHUA 10T0BOpa 00 OCYHIECTBICHUH ONEKH Hax
COBEPIICHHOIETHIMH HeeecIOCOOHBIMA IPaKJaHaMK Ha BO3ME3HBIX YCIIOBHAX;

8) MopsiOK HA3HAYEHHMS W BRUINATE B IOCYHapCTBEHHOH HHMOPMALHOHHOM
cuctemMe Omckoii  o0macTH  "ONEKTPOHHBIA  PETHCTP  COBEPILUCHHOJCTHHX
HEIeeClIoOCODHBIX rpaxxan", KadecTBo U 2P eKTHBHOCTE paboThH! B HEl;

9) ocHOBaHUA I OTKasa B IPEAOCTABIEHWH JaHHOH TOCYHAapCTBEHHOU
YCIIYTH;

10) BRIMOTHEHUE YCIOBUHA Ha3HaueHUs ¥ BIIIAaTh EJIB:

2.13. Brimada yAOCTOBEPEHUI TEPPUTOPHAIBEHEIMH opraHaMi MuHKCTepCTBa.
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Ilens IIPOBOAMMEBIX TEPPHTOPHANBHEIM OPraHOM IIPOBEPOK — IMIPOBEpKA
CoOJIO/ICHIS U HCIIONHEHUS IONOXEHHHA aJMUHUCTPATUBHLIX PErIaMeHTOB ¥ HHBIX
HOPMaTHBHBIX IPABOBLIX AKTOB, YCTAHABIHBAIOIIMX TPeGOBAHYUS K IIPENOCTABIEHHIO
rocyIapCTBEHHEIX YCIIYT.,

Matepuanamu  Juld [IpOBENEHWS TPOBEPKH  SBIAIOTCA JIHYHBIE Jle)a
sagBUTENCH, copMMpoBaHHEIE B IIPOIECCE  PACCMOTPEHHS  BOLPOCA O
IIPEIOCTaBIIEHUH FOCYAapCTBEHHOM YCITyTH.

Iposepke moiexkar JOKYMEHTHE II0 BOIIPOCaM BEIJAYH Y{OCTOBEPEHHI:

- Berepana Benuxoit OreyecTresHoii BOHHE,

- YIEHA CEMBH MOTHOIIETo (YMEPIIEI0) HHBATHAA BOWHE], yUYacTHUKa Benukoi
OtedecTBeHHOH BOHHEI M BeTepaa DOEBBIX AeHCTBHN;

- YAOCTOBEPEHHS O MpaBe HAa MEPHI COLUANBHON MOAAEPIKKH, YCTAHOBICHHEIC
A OBIBIIMX HEeCOBEPIICHHONETHHX Y3HHKOB KOHIUIATEpPEH, I'eTTO M APYTUX MeCT
IPUHYIUTENRHOIO COJEpXKaHMs, CO3ZAHHBIX QaliAcTaMd ¥ HX COIO3HHMKAMH B
nepuox BTopoit MEPOBOH BOMHEL,

- nasanuia OTeuecTBeHHOH BOMHEL,

- MHBAJINJIa O [IpaBe Ha JIBIOTHL.

IIpyn nmpoBeneHMM TEPPUTOPHANLHBIM OPraHOM IIPOBEPKH pPACCMATPHBAIOTCS
CHeIyIoIle BOIPOCHL:

1) npaBoMepHOCTE MPHHATOrO PEIieHNs O NPENOCTARICHHH TOCYIapCTBEHHOM
YCIYTH:

- yCTaHOBlIeHHEe (aKTa NPUHAIJISKHOCTH 3asBUTENisl K YKCIY JIML, MMEFOIINK
IIPaBO Ha IOIYyUYCHHE Y/IOCTOBEPEHHUS;

- HaTMYHe MM OTCYICTBHE OCHOBaHHMM JJIS OTKasa 3adBHTENIO B
IPEIOCTaBIICHUN IOCYTAPCTBECHBON YCITYTH;

- HATHYHE HEOOXOAUMBIX INA MPENOCTAaBICHWsI TIOCYAAPCTBEHHON yCuyru
JOKYMEHTOB, IPEyCMOTPEHHBIX HOPMAaTUBHEIM IPABOBBIM aKTOM;

- COOTBETCTBHE 3asBICHHMS M NPHIAraeMblX [TOKYMEHTOB TpeboBaHMsM,
YKa3aHHBIM B HOPMaTHBHOM IIPaBOBOM aKTe;

2) cobmonieHne CPOKOB NPUHATHA PEIICHHS O BBIJAUE YIAOCTOBEpeHHs {0TKaze
B BBI/1aUE YIOCTOBEPEHHUS);

3) opopMieHEE M BeJeHUE JKYPHAIOB PErMCTpPaldH 3asBACHUH M PereHui,
KHUT yYeTa Y 0CTOBEePEHHIA.

2.14. Opranusaiug paboTH IO OXpaHe TPY/a.

Ilpy Dposepke opraHu3alMKM paboTHl O OXpaHe Tpyda HeoOXO[UMO
HPOBEPUTE.

1) Hanuyye U aKTYaIBHOCTS JTOKAABHBIX [IPABOBBIX 4KTOB:

- 0 Ha3HAYEeHHU OTBETCTBEHHBIX JHLL 32 OPraHu3aluio paboT o oxXpane Tpyaa;

- 0 HasHa4YeHHWH OTBETCTBCHHBIX 3a BICKTPOXO3SHCTBO (B TOM YMCIE HaJIMYHE
JEHCTBYIOIMX YAOCTOBEPEHMI O NPUCBOSHUH [V IpyIIbl 110 31eKTpo6e30IacHOCTH
JMIa, OTBETCTBEHHOIO 34 DIEKTPOX034HcTBO, O npucsoeHmH III(IV) rpymmel mo
31eKTpobe30nacHoCTH  pabOTHHKA M3 YHCHA 3JIEKTPOTEXHHMYECKOrO MepCOHAA,
OTBETCTBEHHOrO  3a HOpucBoeHHe | Trpynmsl 0o 9neKTpodOe30macHOCTH
HEZICKTPOTEXHUIECKOMY TI€PCOHaly, # JKypHajla TPHUCBOEHWsS 1 TIDPYINEI IO
ANEKTPOOE30NACHOCTH A1 HEAIEKTPOTEXHHIECKOTO TIePCOHANA);
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- O Ha3HAYEHHH OTBETCTBEHHBLIX 3a CBOEBPEMEHHBIH PEMOHT 37aHHH u
COOPY:KEHMI (HanM4ue TeXHIYECKOTo IIACIOpTa Ha 3/1aHu);

- 0 HAa3HAYCHHH  OTBETCTBEHHBLIX  3a  Oe3omacHoe  cojepkanue o
611aroyCTpoMCTBO JOPOT, MPOE3NOB, IEPEXOIOB, TEPPHTOPUY;

- 0 Ha3HaYEHWH OTBETCTBEHHAIX 3a 3KCIUIYaTallUIO TPaHCIIOPTa;

- O HA3HAYCHWH YIOJIHOMOYEHHBIX HA IIpaBO BBIAA4H HapsNa-J0INycKa Ha
BBIIIOJIHEHHE PaboT IOBEIMIEHHOH OIMACHOCTH;

- 0 paspabotke (nepepaboTKe), yTBEPXKICHUH UHCTPYKIMII IO OXpaHe Tpyaa U
TIPOIJIEHHUU CPOKA JICHCTBYIOIINX;

- O CO3[aHMH KOMMCCHH II0 0OLIEMY OCMOTPY 37aHUH U coopyxeHui (B Tom
HUCIIE HATAYUS AKTOB OOIIEero TeXHMYECKOT0 OCMOTpa 3aHMi ¥ COOPYKEeHuIT);

- 0 CO3JIaHHM CITy>XObI OXpaHbl TPYJIa;

~ 0 CO3JaHuHU KoMUTeTa (KOMHCCHH) TI0 OXpaHe TPY/ia;

- TIONIOKEeHHE 00 OpraHM3alny paboThl IO OXpaHe TPYAA B YUPEKICHHM;

2) nopAmoK opraHu3alME OOYYEHHs OXpaHe Tpyla, HAJIHYMe CHeKYIOLIHX
JIOKYMEHTOB:

- JEHCTBYIOIUX YNOCTOBEPEHHH O NpOBEPKe 3HAHHH IO OxpaHe Tpyna
OTBETCTBECHHBIX 3a OXpaHy TPYyld, PyKOBOLHTENEH CTPYKTYPHBIX HOAPA3/ieIeHHMI;

- IPOrpaMMel OOYUYSHHS TI0 OXpaHe TPYIA;

- MPOTOKOJIOB MPOBEPKH 3HAHUHA TpeOOBaHHH OXpaHbl TPYIa,

- 9K3@MCHAIMOHHBIX OMIIETOR JJIst IPOBEPKY 3HAHHH 110 OXpaHe TPYy/a;

3) mopsAmOK MPOBEACHHS HHCTPYKTAKER 1O OXpane TpyAa:

- HAJIMIHe aKTyalbHOM [IpOrpaMMBbl BBOJHOTO MHCTPYKTaXKa II0 OXpaHe TPy/a;

- TIPaBHIBHOCTL BEACHMA JKYDHAJIOB PErUCTPALlMM BBOJHOTO HHCTPYKTAXKA M
MHCTPYKTaXXa Ha pabodeM MecTe: IIepPBUYHOIO, I[IOBTOPHOrO, BHEIIAHOBOTO,
LEIEeBOT0,;

4) opranmsaiys obecrieyeHus paGOTHHKOB YUPEXAEHHS HMHCTPYKIHSIMH II0
OXpaHe TpyHa:

- IPaBUNBHOCTh BEACHUsI JXXypHana y4YeTa M BBIGAYM MHCTPYKIWMI IO oXpaHe
Tpyna,

- HATMYHC YTBEPIKIEHHOIO TIEpetHs HHCTPYKIMH 10 OXpaHe TPy,

- HATHY#E KOMIUICKTa HHCTPYKIMM 110 OXpaHe TpyHa, COOTBETCTBYIOIIErO
IEPEYHI0 HHCTPYKLINH 110 oXpaHe Tpy/ia;

5) IpoBepxa JOKYMEHTAIHH 110 IPOBEIEHHUI0 MEIHIIMHCKHMX OCMOTPOB, B TOM
YUCTIC TIPOBEPKa HaIM4YUsd AaKTyalnbHOTO CIHCKa paboTHHKOB, ITOAIEXKAIUX
MeJIMIIMHCKUAM 0CMOTpaM;

6) MaTepmansl IO NPOBEACHMIO CIEIHANLHOM OUEHKM YCIOBHME TpyHa Ha
paboyux MecTax:

- HaJIM4YHE OT4eTa 110 POBEAECHHUIO OTIEHKH YCJIOBHI Tpyaa;

- IpOBEpPKa XOAa peanu3alMy (UCHOJHEHMS) [JIaHa MEpPONpHsTHI Mo
YIUY4IIEHHIO YCIOBHI TpyZa, pa3paboTaHHOI0 [0 Pe3ybTaTaM MPOBEAeHHON OlleHKH
YCHOBUM TPY/Aa;

7) Hamuupe IUIaHA €XETOJHO PealM3yeMbIX MEpPONPHUATUN 110 yJIyHIICHHIO
YCIIOBHM B OXpaHbl TPYJla M XOJ{ €I'0 UCITONHCHUS;
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8) nopAnox 00ECHEeYeHHOCTH pPabOTHHKOB CPENCTBAMH HHIAMBHAYATLHOH
3amursl (nanee - CU3):

- Hayimuue ceprurKaToB coorBeTcTBHA Ha CU3;

- HaJIUYHe YTBEPXAECHHOIO HepedHs IpodeccHil W HOJDKHOCTeH paGoTHUKOB,
KOTOPBIM II0 YCIOBHsIM TpyAa BuaioTes CH3;

- IIOPSIAOK BEJCHUA JIMYHEIX KapToueK yuera Bbigaun CHU3;

- IOPs 10K BEACHU XypHala yueta u cojiepxanus CHU3;

9) mOKyMeHTaUMs IO YYeTy M pPaccle[OBaHHIO HECYACTHBIX CIydaeB Ha
[IPOM3BOJCTBE KM NPODECCUOHANBHEIX 3a00IeBaHHIH:

- HOPSANOK  BeOEHHA JKypHalla pErucTpaldy HECYACTHBIX CIy4aeB Ha
IIPOHU3BOACTBE;

- Marepuansl PaccleOBaHKs HECYACTHBIX CIIyYaeB Ha IPOU3BOCTBE,
npodeccHOHANBHAIX 3a00eBaHuUII;

- dKThI 0 HECYACTHEIX CIyYasX Ha NPOU3BOACTBE 1o dopme H-1.

2.15. Opranmsanus paboTsl no cdopy u 06paboTke HHPOPMALMHE O COCTOAHUH
YCIOBHE M OXpaHBl TpyJa y paboromarteneil, oCyIIECTBISIONHX IeATENLHOCTh HA
TEPPUTOPUU MYHHIUITATEHOFO 06pa3oBanust,

Heobxonumo mpoBepuTh:

1) KosMyecTBO HanpaBAeHHEIX paboToNATENNM MYHUIMIAIEHOTO 00pa30BaHus
(manee — paboTonaTerny) 3alpocoB O Tpe/CTaBIeHHH HHpopMaru 110 hopme OT-1
"Ungopmaryist 0 COCTOSHHH YCNOBUH M OXpaHbl Tpyloa y paboromareinet,
OCYHIECTBISFOIIHX ASATENBHOCTL Ha TeppuToprun OMckoi obiactu” (nanee — dopma
OT-1);

2) KOMMUECTBO IOJNYICHHBIX 0T paboTojareneii oTaeTos 1o Gopme OT-1;

3) oruern o popme OT-3 "Hiudopmanust o cocTosimum paboTsl 110 oXpaie
TPyAa Ha TEPPUTOPHH MyHHIMIAIBHOTO oOpazoanua Omckolt oGmacru" (nanee -
thopma OT-3);

4) s5eKTPOoHHYI0 0a3y JAaHHEIX O COCTOSHMM YCIOBHH U 0XpaHb! Tpyja (nanee —
snektpoHnas 6asza) paboTomarenell MyHHnHmaneHOTO o6paszoBanms  OMckoit
001acTH;

5) COOTBETCTBHE  CBeJeHMH, mpeacTaBusieMbix 1o ¢opme OT-3 B
MuHECTEPCTRO, C JaHHBIMH DIEKTPOHHOM 6a3k!.

2.16. TlpoBenenune yBelOMMTENbHOM PEUCTPAllMK KONIEKTUBHBIX JOTOBOPOB
1 COTTIAIICHHUN, OCYIIECTBIEHHE KOHTPOJS HX UCTIOIHEHHS.

Ilpy nposejiensn MPOBEPKH HEOOXOOUMO IIPOBEPUTb HATUYHE CIETYHOIHX
JIOKYMCHTOB:

1) NOKyMeHTOB, CHyXaIliX OCHOBaHWeM Ui NpOBEleHMs YBeJOMHTEIbHOI
PErHCTPaLiHi KOJUIEKTHBHBIX JOTOBOPOB M COTAIICHMIA:

- 3ajABJICHHH O IIPOBEACHHE YBEJOMMTENBHOM pEruCTpanul KOIJIEKTHRULIX
JIOTOBOPOB, COTTIAlICHHH;

- KOTIMH 3aperHCTPUPOBAHABIX KOJUIEKTUBHBIX JOTOBOPOR, COTIAIIESHMIHA;

- BBITHCOK M3 IIPOTOKOIOB oOImux coOpanuii (kondepenuuii) paboTHUKOB,
KOIUK yCTaBa M CBUJACTENLCTBA O PETUCTPAIMH TEPPUTOPHAILHBIX 00BeIHHEHMA
paboTtogarenei (CocTan WIEHOB TEPPHIOPUAIBEHOIO 00beJHHEHHS paboToaaTeriei);
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2) DOKYMEHTOB JUIS OCYIIECTBICHUS KOHTDOJS BBEINOJHEHHS KOICKTHBHBIX
JOTOBOPOB U COTTIAIICHHA:

- 3aIIpOCOB, HAIPaBIECHHEIX paboToaTeaiM (0TBeTh paboronareneii);

- ClIPaBOK O  IIPOBEIEHHH  IPOBEPOK  OpraHm3amdif  COBMECTHO C
Docymapcreennoli mHCTEKumeld Tpyma B OMcKo# 06JacTH, KOOPAMHAIMOHHBIMA
COBETAMH (IpOQC0I030B, IPOhCOr03aMHE, OpraHaMH HPOKYpaTypsl.

IIpoBepurs:

1) xa4ecTBO OCYILIECTBICHMS YBEIOMHUTENBHOW PErWCTPalldH KOJIEKTHBHAIX
JIOTOBOPOB, COTVIAINIEHUI IMyTeM NpOBEIeHHs BEIOOPOUHOM NPOBEPKH KOJUIEKTHBHBIX
JOTOBOPOB  Ha  COOTBETCTBHE TpeOOBaHMAM TPYAOBOTO  34KOHOAATCILCTBA,
HanpapleHys UCceM B ['OCYRapCTBEHHYH) WHCHEKIMIO Tpyaa B OMckoit obnacty,
MuHucTepcTBO 00 yCIOBHAX, YXYMINAOMINK TOJIOKEHHE PAGOTHIKOR 110 CPaBHEHHIO
C TPYAOBBIM 3aKOHOIATENBCTBOM ¥ MHBIMH HOPMATHBHBIMM MPABOBBIMH AKTAMH B
cepe TPyHa, BHIABICHHEIX B XOAE YPOBCACHHUS YBETOMWTENHHON perucTpamuy
KONNIEKTUBHBIX JOTOBOPOB M COrTIAIICHHIA:

2) npuHATHE [PEBEHTHBHBIX MCpP, HANPaBIEHHBIX Ha  HENOMyIICHHE
BKIIIOYEHHUS B KOJUIEKTHBHLIE JIOOBOPH! YCIOBUH, YXYAHIAIONIUX I10JIOKEHUE
pabOTHHKOB 110 CDaBHEHHIO ¢ TPYAOBHIM 3aKOHOZATENLCTBOM ¥ HHBIMH
HOPMAaTHBHBIMH [PAaBOBLIMH aKTaMH B cepe Tpyna. Hammume skcriepTioit paGouei
IPYHIBI IO PACCMOTPEHHMIO IMPOEKTOB KOIIEKTHBHABIX IOTOBOPOB, YTBEPYKIEHHOMN
PEIIEHHEM TepPUTOPUANbHON TPEXCTOPOHHEH KOMHCCHEH 110 peryIupoBaHHIO
COLMAIBHO-TPYIOBEIX OTHOICHHH,

2.17. Oprauuszaumsa paboThl mo obecredenuio Ge30MACHOCTH TePCOHATBHEIX
JaHHBIX IpH UX 0OpaboTke.

Ipu ocyniecTBICHHE BEYTPEHHETO KOHTPOIS HEOOXOMMO OCYIIICCTBHTS!

1) IlpoBepky HanWYHA ¥ aKTyaIEHOCTH:

- YTBEPHJICHHOI'0 TIPHUKA3OM (pacniopsbxeHHEM) o IpaBRjIaM
JOKyMeHTOoO0O0pOTa (maldee — YTBEPKIACHHBIN) — aKia yCTAHOBIEHHS YPOBHS
3AMMICHHOCTH [UId KaXI(OW MH)OPMAIHOHHOM CHCTEMEI TEPCOHANBHBIX J@HHBIX
(manee — UCILIH) u axTa knaccudHKaumu 471 FOCYIapCTREHION HH(DOPMALIHOHHOM
CHCTeMB! "JJIEKTPOHHBIM COLMATLHBIH peaCHIHTAIHOHHELIA PErucTp HaceleHus"
(manee — I'IC "2CPH");

~ yTBepKAcHHON YacTHol Monenu yrpos g xaxpow VICITOH (B Hell HoKHE
O51Th yrpo3nl 6€30IaCHOCTH NTePCOHANBHBIM HAHHEIM TIPH MX Iepeaade o Kauanam
CBSI3H),

- ytBepx/ieHHOM CHCTeMBl 0€30IaCHOCTH I€PCOHANBHBIX JaHHbiX (11.2.3
Tumoseix Tpebopammit mo opradmzaiuu B obecledeHH0  (QYHKIHOHHPOBAHMUA
MAQPOBANLHELIX (KpUOTOrpadMHEecKUX) CPEACTB, IPEAHA3HAYESHHBIX IS 3alliThl
HH(OpMALMY, He COREpiKalell celennil, COCTABIMIOIAX [OCYJaPCTBEHHYIO TaliHy
B Clydae HMX HCIONB30BaHHS i obecredeHus O€3011aCHOCTH MEPCOHANBHLIX
AaHHBIX 1IpK ¥X 06paboTke B MHOOPMANMOHHEIX CHCTEMAX HEpCOHATLHBIX HAHHBIX,
Ne 149/6/6-622, 2008r.);

-~ YTBepXIeHHOH MaTpHIbl JocTyna (paspelimrebias cucTeMa) paboTHHKOB K
06paboTKe NMePCOHaILHBIX JTaHHbIX;
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- yreBepxacHHOro Ilopanka jpomycka MUl B HOMEUIEHHS C YCTaHOBICHHBIMH
WCII[IH u cpencrBamu KpHOTorpadwmueckodt samwmtel (nanee — CK3M). Chaua
JACKYPHOMY Ha IIOCT OXpaHbl 110 OKOHYAHUH pabodero NHI KIouel OT [IOMeleHH i
unyr  curHammsaiud, rxe ecrb HWCIIHa w/unm CK3M, noMeumieHue IOMKHO
OI1e4aTHIBATHCH;

- pacniopshKeHus (pukasa) 06 yCTaHOBIEHHH KOHTPOIUPYEMO 30K,

~ YTBEPXKAECHHOI'O CIIMCKA JIKII, KOTOPEIM HEOOXOMHUM JOCTYII K MEPCOHANLHEIM
HaHHBIM, obpabarsisaeMbiM B MCTI/IH, 171 BEINONHEHWs CHy)KeOHBIX (TPYHOBEIX)
00s3aHHOCTENH;

- YTBEPXK/ICHHOH HHCTPYKI(MM, PErJaMeHTHPYIOUIEH MpOIecChl IOATOTOBKH,
BBOJA, 0O6paboTKY, XpaHeHN W MepeNadn 3amlHIiaeMbIX ¢ HCIoNb3oBanueM CK3U
IICPCOHANBHBIX NAaHHBIX Anst Kaxaod MCT 1 y;

- IACTA O3HAKOMIICHHS DPaO0OTHHKOB C TIOJIOKCHHAMH M JOKYMEHTaMH IO
3aIMTE NEPCOHANBHEIX JAHHBIX MO POCINCE;

2) IIpoBepKy HaIM4Ms aKTyaIbHOCTH M HCIIONHEHHUS:

- YTBEpXKJeHHOH WHCIpyKuuu 10 3al(UTe INEPCOHATBHBIX  SEKTPOHHO-
BBIMUC/IUTENBHEIX MalnH (#anee — [I9BM) ot "Bupycos™;

- yTBepXKieHHOH VHCTPYKIMY 110 yueTy MallHHHBIX HOCUTeNeH nH(pOopMarnHy,
TMOPAJIOK  yTHIM3ALMKM MAIUMHHBEIX HOCHTENeH XpaHAmuX KOH(QHISHIMAILHYIO
MHGOPMALMIO (PErNCTPalysl HeCheMHBIX XKeCTKUX auckoB [T9BM s KypHaIe yJyera
MAIIAHHBIX HOCHTeNel);

- yrBepxaeHnoro Ilopsaka moxxmodenua H paGorsl ¢ cerblo MurepHer
(pernaMenT gocTyma);

- yrBepxreHHoro [lopsjxa omeuaThIBaHUS CHCTEMHEIX 6j0koB I1IDBM,
o6pabarpiBaroX nepcoranbubie ganasie 1 CK3H;

- pacropsbkenusa (IPHKa3a) O Ha3HAUCHHM OIEPATOPOM IEPCOHATBHEIX
AaHHBIX, OTBETCTBEHHOIO 334 OPIaHU3aIHI0 00pabOTKH MEPCOHANLHEIX JaHHBIX,

- IOPSAAKA O PE3ePBHOMY KONHMPOBAHUIO M XpaHEeHNO 0a3 HaHHBIX, HATMUHAC
3apeTHCTPUPOBAHHEIX  HOCHTENCH JuiA  XpaHeHHS 0a3  (KOHOQUIEHIHATBHON
uHbOpMaLINHK);

3) IlpoBepKy HaTHYUS W 3aII0THEHIS:

- KypHana noskseMuispuoro yduera CK3M, B Hem e ¥ yder Bceil
noxymenraiuy Ha CK3U (dopmyisiper, muiiensuu u T.11.);

- TCXHHYecKoro (anuaparuoro) xypHana ra CK3H, B xoropom ¢ukcupyercs
dakr ycraHoBkH (3arpysku) Kirodesodl wndopmanua B CK3M, moms3oBaTensvu
CK3U;

4) lposepky xpamemma CK3H u HocuTenell KmoueBoll wHGOpMALMH,
MAalIMHHBIC HOCHTENH HHGOPMAIHH ¢ IEPCOHAILHBIMU JaHHBIMH,

5)[fposepka Hamumuus, yd4eTa ¥ CpPOKa [eHCTBHA CPEJCTB  3aI[UTEHI
uHpOPMAlMU OT HECAHKIMOHMPOBAHHOTO JOCTYNMa Ha pabodmx Mecrax, Tie
IPOM3BOANTCS 0OpaboTka HEPCOHANBHBIX AAaHHBIX (HATHYHE WIKM OTCYTCTBHe: Sicret
Net, Cobons u T.11.).
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3. Tlopanox opranu3alyy paboTH 10 PACCMOTPEHHIO MATEPHAIOB
KOHTPOJBHBIX MEPOIPUATHH, IPOBELESHHBIX
B paMKaX BHYTPEHHEro KOHTPOJIS

[IpunosxeHrueM K MONOXEHUIO O BHYTPEHHHX KOHTPONBHEIX MEPONPUNTHAX
NOJDKHBL ABIATHCA:

- [IEpEeYeHE MEPONPUATHH BHYTPEHHEr0 KOHTPOISA, YUHTHIBAIOIUX CIIEHUDHKY
YCTAaBHOH NeATENbHOCTH, HEOOXOOUMOCTh NPOBEIEHUS T€X WJIM HUHBIX MEPONPHATUH
BHYTPEHHETO KOHTPOJIS;

- IEPHOAUYHOCTE  NPOBCACHUA  MEPOIPHATHH  BHYTPEHHEIO  KOHTPOIA
(exxennHEBHO, eXXEMECIUHO, eXeKBAPTAILHO, pa3 IOJYroJue U T.1.);

- [IepeYeHb JIOJDKHOCTHBIX JIMI], OTBETCTBEHHEIX 3a MPOBEICHUES MEPONPHUATUH
BHYTPEHHETO KOHTPOIIS;

- IOPANOK 0QOPMIIEHHS MEPOIIPUATHI BHYTPEHHETO KOHTPOJIS (AKT, CHpPAaBKa,
JIACT TEKYIET o, NOCIEAYIOIEro KOHTPOIs ¢ T.A.).

Ilpu poBeneHNH IPOBEPKH MOLYT paccMaTpUBaThCS BCE BOIIPOCH], CBA3AHHbIE
C JIeATENBHOCTBI) TEPPHUTOPHANIBHOIO OpraHa, YUpeXUeHHs MWIM  OTAEeIbHBIS
BOIIPOCHI.

MeTtofaMH IIPOBEICHHS BHYTPEHHEr0 (DUHAHCOBOTO KOHTPOJ SABIITIOTCS
KOHTPOJBHEIE ITPOLEXYPhI, YKa3aHHBIC B pasjele HepBOM, IPHUMEHSEMbIE B XOHE
CAaMOKOHTPOJIA U (MJIK) KOHTPOJIA [T0 YPOBHIO NOAYHHEHHOCTH.

BHyTpeHHUH  KOHTpOnb B  YUPEXACHHH, TEPPUTOPHANLHOM  OpraHe
OCYIIECTBIAETCS B CASAYIOMUX Popmax:

- IpeBapUTEIILHEIN KOHTPOIIb;

- TeKYUIHH KOHTPOJIb;

~ MOCHEAYIOLIHI KOHTPOJIB.

IMpegsapurensHeif M TeKyWHH KOHTPONL OCYIISCTBISETCH MOCTOSHHO B
IIPOLECCE €KEAHEBHOR eATEeNFHOCTH, B CBA3H C 4eM He TpebyeTcs odopMieHUe
pe3yNbTAaTOB ero ocyliecTBieHud. CucTeMa COrjlacOBaHUsA, aHAIM3a U YTBEPIKICHHUS
JOKYMEHTOB SBIIIOTCS OOHOM M3 Mep IIPENBapHTENIBHOIO ¥ TEKYIero KOHTpPOJsS
pacxonOBaHUS CPENCTB.

[Mocnenyromuil KOHTpPONbL OCYLIECTBIAAETCA IIOCHIE 3aBEpIIEHHS OTHETHOI'O
IIeproia ¥ (GUHAHCOBOTO I'0Ja B IENIOM, B CBA3M C YeM pe3yJIbTaThl ero NpOoBeHeHUs
oOpMIAIOTCA NOKYMEHTANBHO (CIMYHTENBHBIE BEIOMOCTH, aKTHI, CIIPaBKH, JIMCTHI
IIOCHEAYIONIEro KOHTPOIIS, CIIPaBKH-PacdeThl, pacyeTHbIe TAOIHLIBL U T.4. ).

YupexaeHue, TeppUTOPHUANBLHBIE  Opral  caMOCTOSATEIBHO  BBIOMpaET
MEPOIPHUATHA BHYTPEHHEI0 KOHTPOIS B 3aBHCHMOCTH OT THIIA YYPEKICHMS,
HallpaB/ICHUS ACATEIBHOCTH, HANHYHA HEO0OXOAHMOCTH B KOXAOM W3 KOHTPOJILHBIX
MeponpuaTuil. Taxxe YUpexJeHHe, TCPPUTOPHANBHBIA OpraH CcamMOCTOATENLHO
onpenenseT  INEePUOJHUYHOCTL  IIPOBENSHHA  KOHTPOJNBHBIX  MEpPONpUATHH B
3aBMCHMOCTH OT O0OBEMOB OllepaliMil TOro WM WHOI'O HAIIPABICHUS HECATENLHOCTH.
Merton npoBeLeHHS KOHTPONBHBIX MEpOIPHATHH (CINOIIHONW UM BHIOOPOUHEI)
OTIpefielIsieTCs B 3aBHCHMOCTH OT HEOOXOJMMOCTM € y4yeToM oO0beMa Haludusd
HapyLIeHHH.
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Ilpy mnpoBefieHHH TOCHEYIOMEro KOHTPOIA HPHMEHSIOTCS CIUIOMIHON M
BBIGOPOUHBIH METOBI TIPOBEPKH NOKYMEHTOB. IIpH CILUIOIIHOM METOMIE TIPOBEPSIOTCA
BCe O3 WCKIOYEHHs JOKYMEHTBI, OTHOCSAIIAECS K JaHHOMY BHAY OMepamyil.
Kaccosrle 1 DaHKOBCKHE JTOKYMEHTHI HPOBEPSIOTCS TOIBKO CIUTOMIHBIM METOIOM.

[Iprn  BHIOOPOYHOM MeTOIe IIPOBEpSETCs 4YacTh HOKYMEHTOB. Q6bhem
BEIOOPOYHON IIPOBEPKH ONpefeNseTcs IPW COCTABIEHHH IUIAHA KOHTPOJIBHBIX
MEPONPUATHH HA TEKYI(HH ToA B 3aBHCHMOCTH OT HEOOXOZMMOCTH, a4 TaK XKe
Xapakrepa NpoBepseMbiX Olepalri. B miane yka3piBaeTcs, KakoM KOHKPETHO 00beM
JOKYMCHTaLMH 1 IIEPHO/L IIPOBEPAETCS BRIGOPOUHO.

PykoBomuTent TEppUTOPHANEHOTO OPraHa, YUPEekKIACHHS OTIPEALIIET B CPOK
He Gonee 5 pabounx fHEH €O JIHS NOIYYCHHS MATEPHANIOB TIOCHEIYIOMEr0 KOHTPOIIS
€0 pealM3allHIO, Mepbl I0 YCTPAaHCHHIO BBIABICHULIX HAPYWIEHWH, MpH
HEOOXOMMMOCTH Ha3HAYaeT CPOKM MOBTOPHOTO KOHTPONBHOTO MEPOIPHATHS IO
YCTpaHEeHM}O BBISABIICHHBIX HapyIIeHUH U HELOCTATKOB.







